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1. O0mue moJ10KeHUS

Hacrosee [Tonoxenue o kabeape Teopun m McTOpuU rocyiapcrsa u mpasa
SBIISIETCS.  BHYTPEeHHHUM  JokyMeHTOM  CouuHCKOro  MHCTHTyTa  ((uinana)
benepanbHOro TOCYAApCTBEHHOIO ABTOHOMHOTO O0pa30BaTeNbHOIO yUpeXKICHUS
BhICIIero oOpasoBaHus «Poccuilckuil yHHBepcHTET IpyX OBl HapoJOB» (Iajee IO
TekcTy WMHCTHTYT) U ompenenser OCHOBHbIE  3aJaud, (YHKLUHUHU,  COCTaB,
CTPYKTYpYy, TIpaBa, OTBETCTBEHHOCTb, MOPSAOK OpPraHu3aldyd JAESTeNbHOCTH H
B3aUMOEUCTBHUSA Kadeapsl ¢ IPYyrUMHU CTPYKTYPHBIMH NoapaszaeneHusMu MHCTUTYTA,
a TaKk)Ke CTOPOHHUMU OpraHU3aIUSIMU.

1.1. Kadenpa Teopuu um HCTOpPHH rocyaapcTBa M mpaBa (Jajiee Mo TEKCTY
Kadenpa) sBaseTcss OCHOBHBIM y4e€OHO-HAy4YHBIM CTPYKTYPHBIM IHOJpa3jieiieHHeM
HNHcTUTyTa B COCTaBe HOPUAWYECKOro (hakynprera, OOBEIUHSIOMNUM CIICIHATUCTOB
oTpeJIeJICHHOM OTpacid HayKd W O0eCTeUrBaIONUM IPOBeJeHNEe yueOHOM, HAyUHOH,
BOCIIUTATEILHON U METONUYECKOW pabOThl MO OJHON WM HECKOJIBKHUM POJICTBEHHBIM
JUCLHUIINHAM, OTPaXEHHBIM IOJIHOCTBIO WM 4YacTHYHO B ee Ha3BaHuH. Kadempa
neiictByer B coorBercTBUM ¢ YcraBomM PVYJIH, Ilonoxennem o6 WHcTuTyTe H
HacTosuM [lonoxxenneM. B pabote xadenpsl mpUHUMAIOT y4acTHe MeNarornyecKue
pabOTHUKK CcpeHero mnpo(eccHOHaIbHOTO O00pa30BaHUsl IO COOTBETCTBYIOIIUM
HazBaHuto Kadeapsl nuciuminHam.

1.2. Hacrosmee Ilonoxenue paspaboraHo B cooTBeTcTBUU ¢ DenepaiibHbIM
3aKoHOM OT 29.12.2012 Ne 273-®3 «OO6 obpazoBanuu B Poccuiickoit ®enepaunn»,
[lopsinkomM opraHW3aldd M OCYLIECTBICHHUS O0pa3oBaTeIbHOM AESATEIBHOCTU I10
oOpa3oBaTeNbHBIM IIPOrpaMMaM BBICIIIEr0 00pa3oBaHus - MporpamMMaM OakamaBpuara,
nporpamMmaM CrelnualtuTera, IporpaMMaM MarucTpaTypbl, yTBEpKIeHHbIM [Ipukazom
MunoOpuayku Poccum ot 05.04.2017 Ne 301, YcraBom PY]JIH, Ilonoxenuem 06
WNuctuTyTe ®W  ApPYrMMH  3aKOHOJATeTbHBIMH W TIPaBOBBIMH  aKTaMH,
perIaMeHTUPYIOIUMU JesTeIbHOCTh 00pa3oBaTe/IbHbIX OpraHu3aIlui, peau3yoInX
IIpOrpamMMBbl BRICILEr0 00pa30BaHUs.

1.3. Kadenpa pykoBoACTByeTCS B CBOEH [eSTEIBHOCTH JICHCTBYIOILIUM
3aKoHoaarenbcTBOM Poccuiickoit @eneparuu B 00gacTu 00pa3oBaHUs, HOPMATHBHO-
IIPaBOBBIMU akTaM¥ MuHHCTEpcTBa 00pa3oBaHus W Hayku Poccuiickoit Deneparuy,
VYcrasom PY/IH, Ilonoxennem 06 MHcTtutyTe, [IpaBuiaMu BHYTpEHHETO TPYIOBOTO
pacnopsaka CounHckoro uHcetutyTa (punuana) PY/IH, KonnektuBHbIM m0oroBOpoM,
Konekcom wectw mnpenopmasarens PYJIH; Ilomutukolt  uHpOpManmoHHON
Oe3onacHoct CoumHckoro uHcTUTyTa (dmmuana) PYJIH, I[Monutukoit o6paborku
NepCOHANBbHBIX JNaHHbIX B CoumHCKOM uHcTuTyTe (Qrmmane) PYJIH, ngokagbHBIMU
HopMmaTuBHbIME akTaMu PYJIH/Coumnckoro wunctutyta (dumuana) PYIH 1o
BOIIpOCaM HAy4YHOW, 0OO0pa3oBaTelbHON, BHEYUeOHOW MesSTeIbHOCTH, HACTOSIIUM
ITonoxxennem, npukazamMu u pacnopsbkeHusmu Pextopa PYJIH, [lupextopa
MucTuTyTa/3amMecTuTens nupekropa 1o y4eOHoi paboTe, 3aMeCcTUTENs AUPEKTOpa 110
paboTe co CTyneHTaMU, paclopsKEHUSIMHU JeKaHa (aKyJbTeTa, cTpaTerueil pa3BUTHS
PV IH/MHCcTUTYTA ¥ MHBIMH JIOKATbHBIMA HOPMATABHBIME akTaMu HCTHTYTA.

1.4. Kadenpa momumHsieTcs OeKaHy IOpuAWYecKoro ¢axkynbTera, Jupextopy
HMucruryTa, 3amMecTuTeNt0 AUpeKTopa mno yuebHoi padore. Kadenpa oprarmsyercs mo
pewieHu0  YueHoro coseTa Poccuiickoro yHuBepcuTeTa ApYKOBI HapoOIOB.
OpraHuzanys, NepeuMeHOBaHue, pas3jiefieHne, CIusHue Win JukBumanus Kadempsr
OCYUIECTBJISIFOTCS HA OCHOBaHUM pemieHusi YdeHoro cosera PYJIH, 1o



Mpe/CTaBICHUIO Y4eHoro cosera MHcTUTyTa M yTBep)kIeHHUs IpukazoM Pekropa
PYJIH.

1.5. JInnensuto Ha BepeHue obpaszoBaTesbHOU nesitenbHOCTH Kadenpa momydaer
B cocTase MHcTUTyTA.

1.6. Cokpamiennoe HazBanne Kadenps: — Kapenpa HuMD.

1.7. Kadenpa He siBIsSETCS FOPUIAUECKAM JIALIOM.

1.8. Kadenpa nmeeT COOCTBEHHYIO CUMBOIIUKY.

1.9. Mecronaxoxnenune Kabenper — 354340 r. Coum, Amiiepckuii p-oH, Y.
Kyi6prmesa, oM 32. .

1.10. Comepxanue u persiaMmeHTalyo padbotel Kadenps! onpenenstoT rogoBbie |
MEepCIeKTHBHBIE  IUIAHBl  Pa3BUTUS  HCTOPUKO-PUIIONOTHYECKOro  (hakyibTera,
cTpaterds pa3BuTHs VHCTHTYyTa W HWHbBlE OOKyMEHTHl HCTUTyTa, Kacaroluecs
BOITPOCOB Hay4YHOMH, 00pa30BaTeIbHON, BOCIUTATEIbHON AeSTEIbHOCTH.

1.11. TlonoxeHue HEUCTBYET B KayeCTBE OPraHU3aLUOHHO-HOPMATUBHOIO
JIOKYMEHTa, ero HWCIONHEHHEe SBIsIeTCs 00s3aTelbHbIM I BceX pPaOOTHUKOB
Kadenpsr.

1.12. Tlonb3oBarensmu [lonoxkeHus: sBISIFOTCS 3aBeAyrollnil kadeapom, AekaH
ropunudeckoro ¢dakyiaprera U pabotHuku Kadenpsl, a Taxke Apyrue MODKHOCTHBIE
THIIa, IMEFOIIHE B 3TOM HEOOXOTUMOCTb.

1.13. Bpxecennme wu3MeHeHHMM U [OOIOJHEHHWM B Hactosmee [lomoxenue
OCYLIECTBISIETCS IIyTeM IIOATOTOBKM IIPOEKTa IIOJIOKEHUS B HOBOM pefakivu
3aBeayromuM Kadenpoi.

1.14. ITonoxxeHue pasMeniaercs Ha OpunuansHoM caiite MHCTHTYTA.

2. 3agaun, pynxuun u nonnomouusi Kadeapni
2.1. Lenwsto Kadenpel siBisieTcs MOArOTOBKA BBITYCKHUKOB, 00JagarOlInX
TEOPETUYECKUMH W TPAKTHUYECKUMH 3HAHHUSIMHU, YMEHHUSMH, HaBBIKAMU U
KOMIIETCHIIUSIMH, C  BBICOKOM mpodeccruoHaqbHOM  KBaquduKaiueir B
cooTBeTCTBUU ¢ DenepaqbHBIMA TOCYIapCTBEHHBIMU 00pa30BaTeIbHBIMU
CTaHJapTaMu BhICIIEro 00pa30BaHMUs.
2.2. OcuoBHbIME 3a1auamu Kadenpsr sBistoTcs:

— OpraHu3alys M OCYLIECTBIICHHE Ha BBICOKOM YpOBHE 0Opa3oBaTeILHOU
NEeATEeNIbHOCTH,  HAYYHBIX  HCCJIENOBAaHWW, TMpoliecca  BOCIHTAHUS
CTYZEHTOB, MOATOTOBKM MPO(PECCHOHATIBHBIX KaJApPOB W IOBBHIIMIEHHS HX
KBaTM(PUKALINH;

— OCYLIECTBJIEHUE MHOTOYPOBHEBOMW MOATOTOBKH CTYEHTOB,;

— YAOBJIETBOPEHHE MOTPEOHOCTH JIMYHOCTH B  HMHTE/UIEKTYalLHOM,
KyJbTYPHOM U HPaBCTBEHHOM pAa3BUTHUU IOCPEACTBOM TMOJyYCHHS
BBICIIIET0 0Opa30BaHUS;

— oOecreyeHne MNpenoJaBaHusl JUCLUIUIMH U KYpCOB, NPeayCMOTPEHHBIX
(GenepaabHBIMU rocyAapCTBEHHBIMU o0Opa3oBaTebHBIMU
cTaHaapTamu/o0pasoBarebHbIMU  cTaaapTamMu PYJIH u  yueOHbIMH
IUIaHaMU NIOATOTOBKU 1o npoduwio Kadenpsl, a Takke BKIOUYESHHBIX B
IpOrpaMMbl M y4eOHble IJIaHBI JOMOJHUTEIBPHOrO MPOPECCHOHATBLHOTO
oOpa3oBaHus;



BHEJIpEHHE B YYEOHBIA IpollecC COBPEMEHHBIX IE€NArOTMYECKUX
TE€XHOJIOTHH;

OpraHM3alldss M peaju3alusi Hay4HbIX HCCIIEIOBaHUN pabOTHUKAMU
Kadenpsl B HMHMIMATUBHOM IIOpPsIKE, a TakKe B COOTBEICTBUU C
I'PaHTOBOM MOAAEPIKKOM, OI0IKETHBIMUA U BHEOIO)KETHBIMH 10T OBOPaMH;
dbopmupoBaHre y 00y4arolUMXCsl TPaXKJAHCKON IO3ULUHU, TOJEPAHTHOIO
CO3HAHHUS, CIIOCOOHOCTU K TPYJIy M KWU3HU B COBPEMEHHBIX YCJIOBHUSX,
podUITAKTUKH SKCTPEMHU3MA;

COXpaHEHHE U IMPUYMHOXKEHHE KYJIbTYPHBIX W HaAyYHBIX IEHHOCTEH
o01ecTBna.

2.3. Jlns peurenus 3ana4 Ha Kadenpy Boznaratorcsi cienyronme GyHKINH.
2.3.1. IlepevyeHb opraHu3allMOHHBIX (QYHKIUN:

yTBEpXKIeHNe y4eOHOW Harpy3KH, IUIAHOB HAYYHOHW U y4eOHO-METOAMYECKOH
pab6ots! [TT1C Kadenpsr;

pa3paboTKa ®  OCYILISCTBIGHHE  MEPONPUITAH IO  HCIIOJIB30BAHHIO
WHHOBAIMOHHBIX ¥ KOMITBIOTEPHBIX TEXHOJIOTHH B 00pa30BaTEIHbHOM IIPOIIECCE;
yCTaHOBJICHWE CBs3edl ¢ Kadenpamu WHCTUTYTa, OTIOENEHWEM CpEIHEro
npodeccCUOHAIBHOTO  00pa3oBaHUsi W JAPYTrUMH  00pa3oBaTelbHBIMHU
OpraHU3alHsIMHU;

pEKOMEeHTaITus K u30paHuto Ha JOJIKHOCTH npoeccopcko-
nperoaBaTenbcKkoro coctara Kadenpsr,

XOJIaTaliCTBO O MpPEICTaBJICHUU K MPHUCBOSHHUIO YUYEHBIX 3BaHUU mpodeccopa,
JIOLIeHTA;

MIPOBEJICHUE MEPONPUITHIA TO0 akKkpeauTanwu MHCTHUTYTa, 0O0pa3oBaTeIbHBIX
porpamM, 3aKkperieHHbIX 3a Kadenpoii;

npeocTaBieHue HHPOPMAIUH AJI MOHUTOPUHTA JAesITeIbHOCTH MHCTHTYT];
MTPOBEICHUE MEPONPUATHI U MPHUHSATHE Mep IMO0 OOecCrevYeHHI0 0e30MMacHOCTH
’KU3HU U 31I0pPOBbs 00yJarOIIMXCsS U pAOOTHUKOB MPH MTPOBEICHUN 3aHITHH;
peanuzalus NpeayCMOTPEHHBIX B MHCTUTYTe MepomnpusaTUii Mo o0ecrnedeHuto
Mep MOXXapHOW O0e30MacHOCTH, COONIOACHHUIO CAaHUTAPHBIX HOPM U TIPAaBHIL.
2.3.2. [lepevyens QpyHKIUM M0 yHeOHO-METOIUUECKOH paboTe:

MpOBEJIeHUEe BCeX BHUJOB yUeOHBIX 3aHITHM MO 3akperi€éHHBIM 3a Kadenpoi
aucuuIIMHaM (o BceM (GopmaM OO0y4deHHs) B COOTBETCTBHHM C Y4YEOHBIM
MJIaHOM, TIpOrpaMMaMi yueOHBIX IUCIUIUIMH, pacliucaHueM Y4eOHBIX 3aHSITHIMA
1 TpeOOBaHUSMHU JIOKAJIbHBIX HOPMATHBHBIX aKTOB;

MIOBBIIIEHHE KayecTBa MPENoJaBaHusl MyTEM COBEPIICHCTBOBAHUS WMEIOIINXCS
MEeTOAUK OOy4YeHHs], U3yUeHHe U BHEJPEHNE HOBBIX METOAMK U TeXHOJIOTHI;
paspaborka:

a) y4eOHBIX IJIaHOB 10 HANPaBJICHUSIM TIOATOTOBKH, B TOM YHCIe IS O0yYeHHUs
10 WHAWBHUAYATbHOMY TIAHY;

0) KaJeHIapHbIX Y4eOHbIX rPauKOB;

B) pabouyux mporpamMm Mo aucuuruinHaMm Kadenpsl, a Takke cocCTaBIeHHE
3aKJIIOYeHUH Ha pabouyue MmporpaMMbl y9eOHBIX JUCITUIUIAH, TTOATOTOBICHHBIX
Ipyrumu Kadenpamu;

I') mporpamMM yueOHON U IIPOU3BOICTBEHHOU MTPaKTHUKH;

1) TIpOrpaMM HMTOrOBOM TOCYJapCTBEHHOM aTTeCTallid C y4&TOM TpeOOoBaHMMA



pBIHKA TpyJa Ha OCHOBe (hefepalbHBIX T'OCYJAapCTBEHHBIX 00pa30BaTesIbHBIX
CTaHJapTOB BHICIIEr0 0Opa3oOBaHMS;

€) aJanTHBHBIX IIPOrPaMM;

IOATOTOBKA y4eOHO-METOAMYECKHUX KOMILIEKCOB JUCHHUIUIMH, Y4YeOHWUKOB,
y4eOHBIX MOCOOUH W JAPYrodl y4eOHO-METOAMYECKOW JIUTepaTypbl, a TaKke
OpraHu3alus pereH3WpOoBaHus y4eOHHWKOB, YUYeOHBIX MOcoOWM u Apyroi
y4eOHO-MEeTOINYECKOU JIUTePaTyPbl;

ydacTHe B MEpPONPUSITUSIX IO MOJAEPHM3AIMM y4eOHOTro Tmpolrecca W
TIOBBILIICHHUIO KauecTBa 00yUeHHMsI, TPOBOAUMBIX IHCTUTYTOM;

paccMOTpeHne HHANBUAYaTbHBIX TIJIAHOB PaOOTHI TIpenoiaBaTesei;
OpraHu3alyss W OCYILECTBIEHHE KOHTPOJsA 3a CaMOCTOATEIBHOH paboToi
CTYIEHTOB, BKJIFOYasl BHITIOJTHEHHUE UMH JTOMAIITHUX 3aJ]aHUui, KypCOBBIX paboT u
MIPOEKTOB,;

OCYILECTBJICHHUE TEKYLIero KOHTPOJS YCIEeBAeMOCTH W IPOMEXYTOYHON
aTTECTAIlMH CTYJEHTOB B YCTAHOBJIEHHOM MOPSIKE;

OpraHu3alusi W OCYILECTBIEHHWE MTOTOBOM TrOCYJapCTBEHHOM aTTecTalud
BBIITYCKHHMKOB TI0 3aKperi€HHbIM 3a Kadeapoii HampaBiieHUsIM MMOATOTOBKH (110
BceM (GopmaM oOydeHus);

OKa3aHWe B  YCTAHOBJIEHHOM IMOpPSAKE  IUIATHBIX  JOMOJHUTEIBHBIX
o0pa3oBaTeNbHBIX YCIyT mo npoduitto Kabenpsr;

YCTAaHOBJICHHE TBOPUYECKHMX CBs3ed C KadeapamMu Apyrux oOpa3oBaTesbHBIX
opraHu3allii, H3y4yeHUe, OOOOIIeHHe W paclIpoCTpaHEHHe OImbITa pPabOTHI
JyYIIUX MMpenoaaBaresei;

dbopmHupoBaHHe M aKTyanu3auus KadeapalbHOTO QOHIA JOTOJTHUTEIbHOMN
yaeOHOH JTHTepaTyphl U ApyTUX HH()OPMALUOHHBIX pecypcoB Kademnpsr;
ompeieieHre NOTPeOHOCTH B OCHOBHOM Yy4eOHOU nHUTepaType Mo IUCHUATIHHAM
Kadenpsr miis hopmupoBanust 6uOIMOTEUHBIX (HOHIOB;

dopmupoBanue U mnoanepxkanue 0a3 naHHeiXx Kadenpsr, mpencrasieHue
€KEeTOJJHOM OTYETHOCTH 00 00pa3oBaTEIbHOU AESITEIEHOCTH B COOTBETCTBUU C
TpeboBaHUSIMU HOPMATUBHBIX akToB MHCTHTYTA.

2.3.3. [lepeuens GhyHKUMH 110 HAYYHO-UCCIIEOBATENBCKOMN e TETBHOCTH
ydacTHe B HayYHO-HUCCJIENI0BaTeIbCKON NeATeIbHOCTH MHCTHTYTa, MpoBeneH e
Hay4YHBIX HccliefoBaHuH o npoduito Kabenpsr;

IIPOBEJICHHE Hay4YHO-METOJMYECKUX CEMHUHApOB C OOCYXJIEHHEM BOIIPOCOB,
HalpaBIEHHBIX HA TOBBILUEHUWE YPOBHA MENArorMuyeckoro MacTepcTBa
IIPO(eCCOPCKO-IPENOIaBaTeIbCKOr0  COCTaBa,  3acilylIMBaHHE  OTYETOB
npenojaBarenei O NOBBIIEHUN KBATUPUKAIWN;

DKCIIEPTHAsE OLEHKa 3aKOHYEHHBIX Hay4YHO-HCCIEN0BaTeNbCKUX  pabor,
MOATOTOBKA 3aKIIOYEHUS W PEKOMEHJALUH K OMyOJMKOBAHWIO pPEe3ylbTaToOB
Hay4HBIX pa3padOTOK, UX BHEIPEHHUIO U UCIIOJIb30BaHUIO B Y4eOHOM ITpoIiecce;
PYKOBOZACTBO Hay4HO-UCCIIEIOBATEIbCKON pabOTON CTYAEHTOB, Pa3BUTHE HX
TBOPUYECKOM aKTUBHOCTH IyTEM MPUOOIIEHHS UX K HaydHOU pabore Kadenps! u
y4acTHsl B OJMMIIMAAaX, KOHKypcaX HAy4HBIX paldOT CTYJEHTOB W BHEIIHUX
KOHKypCax Ha Cliel[HaIbHbIE CTUIICHINH;

OCYLIECTBJICHHE B YCTAHOBJIIEHHOM IOpSIKE COTpyAHHYecTBa C Kadenpamu
IPYTUX BBICIIMX y4eOHBIX 3aBeJIeHUH, B TOM YHCJIe 3apyOeKHBIMU, a TaKKe ¢



Hay4YHO-HUCCIIeIOBATEIbCKUMU OpraHu3anusMu rno npoduo Kadenpsr;
MOJITOTOBKAa MOHOTpaduii W HaydHBIX CTaTel, OT3bIBOB Ha aBTOpedepatsl
TUCcCepTalvi U 1Ip.;

dopmupoBaHue U TopanepkaHue 0Oa3 nmaHHbIX Kadenapel, npepocrasieHue
€KEroJHOW OTYETHOCTH O HAay4dHOW MEeSATEIbHOCTH B COOTBETCTBUUA C
TpeOoBaHHUSIMU TIOKyMeHTOB VIHCTHTYTA.

2.3.4. Ilepedenp (hyHKIMIA IO BOCTIUTATENBHON paboTe CO CTyI€HTaMH:
MIPOBEJICHUE BOCIUTATEIBHONH paboThl ¢ 00yJarOLIMMHUCS Yepe3 NeHCTBYIOIIYIO
B MIHCTUTYTE CCTEeMY KypaTOpCTBa;

ydacTie B QOPMUPOBAHUU U Pa3BUTUU KyJNbTYPHBIX U HPAaBCTBEHHBIX KaueCTB
CTYyJICHTOB;

opraHmM3alysi X TpPOBEJAEHWE BHEy4eOHOM BOcCHUTATeNpHOW paboThl Co
CTyJeHTaMU;

y4acTHhe B BOJOHTEPCKOM JABMKeHUU MHcTUTYTA;

pabota nmo nOpoOpHEeHTAaUUHd CTYNEHTOB H COIACHCTBUIO TPYAOYCTPOUCTBY
BBIITYCKHUKOB;

ydacThe B NMPO(POpUEHTALIMOHHON paldoTe B IIKOJAX, JULEsSX, KOJUIeIKax, B
OpraHu3alysIX M0 OpraHu3alny Habopa u npuéma abutypueHToB B IHCTHTYT;
COTPYIHUYECTBO C OpraHU3alUsIMUA B MOJATOTOBKE CIEIUATUCTOB MO MPOQUITIO
Kadenpsr;

CONIEHCTBHUE B TPYAOYCTPONCTBE BHITYCKHUKOB MO MPOPUIIIO Kapeaphl U aHaIN3
X padOThI B KaYECTBE CIIELIUATMCTOB.

2.3.5. Ilepeuenb GpyHKIUH IO KaIpoBOK paboTe U pecypcHOMY 00ECIIEYEHHUIO:
MIPOTHO3UPOBAaHUE, MEePCIEKTUBHOE U TeKyllee IMJIaHUPOBaHUE MOTPEOHOCTH B
Kaapax;

monbop, B T. 4. IPU IOMOIIXA KOHKYPCHOTO OTOOpa B TeX Clydasx, KOrjaa OH
IIpeayCMOTPEH, U paclpeeleHue KaapoB;

(hopMupoBaHHE KaIpOBOTO Pe3epBa;

IJIaHUpOBaHKWe U olecrieueHre MOBBIIIeHUs KBaTu(UKAlUi pabOTHHUKOB M KX
NepenoaroToBKHY;

MpUBJICYEHHE K TMENaroruyeckod JeATeNIbHOCTH BeOylIuX VYYEHBIX U
CIELIMAIMCTOB HAYYHBIX OpPraHru3alliil U IpeanpusITHi;

OKa3aHue MOMOIIY B OBJIAJICHUH IE€NArOrMYeCKUM MacTepCTBOM HAYMHAIOIIUM
[penoaaBaTeisaM;

KOHTPOJIb IIPOXOXKJAEHUS pPaOOTHUKAMH MCIBITAHHS, YCTAHOBJIICHHOTO IIPH
3aKJIIOYEHUH TPYJOBOI'0 NOrOBOPA;

CO3/1aHHE€ ONTHMAJIBHBIX YCIOBHUH 175 3 (PEeKTUBHON NeITeTFHOCTH paOOTHUKOB
(CUXO0JIOTNYecKUi Kumat, KoM(pOopTHEIE paboune MecTa);

CUCTEMAaTUYEeCKUH aHalM3 CcOoCTaBa KaJpoB IO NOpo¢heCCHOHAIBHOMY,
o01Ieo0pa3zoBaTeIbHOMY, BO3PACTHOMY U APYTHUM MPU3HAKAM;

IIOCTOSIHHBIN aHAIU3 CTPYKTYPHl U COCTOSIHUS KaJpOB, HEBBIXOJIOB Ha paboTy,
aBapui, TeKy4eCTH, Kajao0 U MpeTeH3uH;

pELIEHNEe COLMAIIBHBIX BOIIPOCOB;

oOecIeyeHue 3alUThl IePCOHATBHBIX JaHHBIX;

OpraHU3alrs MEIULUHCKOTO 00CITYKUBAHUS, OXPaHbl TPYIa;

OlIeHKa AeSTeNbHOCTH MepCcoHana;



KOHTPOJIb JEWCTBUH 0 pecypcHOMY 00€CIIeYeHHIO; MOoAIepKAHNE UMEIOLIXCs
pecypcoB, TperocTaBleHHbIX B pacnopsokeHue Kadenpsl, B Hajexalem
COCTOSTHUH U PallMOHAIIBHOE UX UCIIOJIB30BaHNUE;

IIPOBE/ICHAE MEPONPUSITAN M NPUHITHE Mep MO 00ecledeHUro 0e30IacCHOCTH
JKU3HM U 370POBBSI CTYJEHTOB W PaOOTHUKOB TIPH IPOBENEHUU Y4eOHBIX
3aHATHH B 3aKperUIEHHBIX 3a Kadenpoil mnoMmeleHusx;

ocHallleHWe 3akperUI€HHBIX 3a Kadenpoil momelieHUd COOTBETCTBYIOLIUM
MaTepUAIbHO- TEXHUYECKHUM 000pYyJ10BaHHEM, HEOOXOIUMBIM Il OpraHU3aluu
y4e0HO-BOCIIUTATEIBHOI0O IPOLIECCa;

penocTaBleHHe PYKOBOACTBY MHCTUTYTa €KeroJHoi OTYETHOCTH O KaJpOBOM
pabote Kadenpsr;

obecrieueHue JIeJIONIPOU3BOICTBA u JTOKYMEHTHUPOBaHUS o
dynaxuonuposanuto Kadenpsr;

opopmileHHe UHPOPMAIIMOHHBIX CTEHAOB M CTEHIOB METOJUYECKOro
COIMPOBOXICHUS yueOHOTO Mpoliecca B yUeOHBIX ayJUTOPUSIX, 3aKPETUIEHHBIX 32
Kadenpoii;

BeJeHue IoKyMmMeHTauww Kadenpsl B COOTBETCTBUM C YTBEPXKICHHOM B
HMHCTUTYTE HOMEHKIIATYypOH e,

cBOeBpeMeHHOe 00HOBIIeHHe HHMopMaluy Ha OdunmansHoM caiite MHCTHTYTa
(oOwsBneHus: o Meponpustusix Kadenpsl, crpannna Kadenps! u.t.14.);
CBOEBpEMEHHOE pa3MelleHrne yueOHO-MeToInYecKoi mokymeHTanuu Kadenpsr
Ha yueOHOM MopTae.

2.4. K nonnomounsm Kadenps! oTHOCATCS:

npeyiokeHre U pas3paboTka TepedHs HauMeHOBaHWM (akKyIbTaTUBHBIX
JTUCITUIUIMH M 3JIEKTUBHBIX KYpPCOB, KOJM4YECTBA 4HacOB HAa MX H3Y4Y€HHE B
pamkax TpeOOBaHHUH rocynapcTBEHHOTO 00pa30BaTeIbHOTO CTaHAapTa BBICIIETO
obpa3zoBanus/o0pazoBatenbHOrO cTannapta/PVY JIH;

pEeKOMEHIalMK A pealu3aliid B y4eOHOM IUTaHe II0CJIeN0BAaTEIbHOCTH
WU3Y4YCHUS [UCUUIUIMH, BHJa TPOMEXKYTOYHOHM W HWTOTOBOM aTTeCTallid W
pacmpesiefieHde  KOJIMYeCTBa 4YacOB, YCTAHOBJIEHHBIX T'OCYIapCTBEHHBIM
oOpa3oBaTeNbHBIM CTAaHAAPTOM  BBICLIET0 00pa3oBaHUs/00pa30BaTEIbHBIM
crannaptom PY/IH Ha ux u3ydeHue, 1o BUjiaM y4eOHBIX 3aHSTUH;

peanu3aluys IMpaB, yKa3aHHBIX B (peJepalbHOM TOCyAapCTBEHHOM CTaHIApTe
BBICIIIETO oOpa3oBaHMs, npu dbopmHupoBaHUU COOTBETCTBYIOIIIEH
o0pa3oBaTeNbHOM MOporpaMMbl IOJATOTOBKH  CIEIUATHCTa - IPOTPaMMbI
OakanaBpuaTa, MporpamMMbl CrielUaTUuTETa, IPOrPaMMBbl MaTrUCTPATYPHI;
HCIIOJIb30BaHUE 3aKperyieHHbIX 3a Kadenpoil momermeHu# A TpOBEIACHHUS
KOHCYJbTAallMi, JONOJHUTENbHBIX Y4YeOHBIX 3aHSATHH CO  CTyIEHTaMH,
oOy4JaroIIMMUCs [0 OCHOBHOM 00pa30BaTeIbHOM MporpamMme, AJis MPOBEICHUS
HayYHBIX HcclleoBaHMi 1o tiany Kadeapsr;

cocTaBiieHHe pabouyux y4eOHBIX IIAHOB H pabOYUX MpOrpaMM IHCLUIUIMH C
y4eToM TpeOOBaHHM THUIOBBIX Y4YEOHBIX IUIAHOB, KBaTH(PUKAIIMOHHBIX
XapaKTepUCTHK, MPeCTaBIeHHe UX Ha PaCCMOTpPEHHE OTNelNy 00pa3oBaTeIbHON
nonmuTukd VHCTHTYTa, 3aMecTHUTeNto JupekTopa 1o ydebHoil padore,
Hupekropy MHCTHTYTA;

BXOXKJIEHHE C TpeACTaBIeHHeM 00 OTYHCIIEHHH HEyCIEeBaIOLIUX CTYIEHTOB,



X0JIaTalCTBO O TIOOMIPEHUU 0C000 OTIUUYMBIINXCS CTYIEHTOB, MpenojaBaTesei
Y COTPYHHUKOB;

— TIpOBeJIeHHE aHaIM3a COJAEPIKAHMS M Ka4ecTBa IIPENOJAaBAHMS BCEX NHUCLMILIAH
CIEIHANTLHOCTEH  COBMECTHO C  3aMHTEPECOBAaHHBIMU  KadeapaMu |
MpenoaaBaTessiMy, pa3paboTka MIPETIOKEHU M 1o MTOBBIIIIEHUIO
3aMHTEPECOBAHHOCTH CTYICHTOB B YyueOe, MX CTpPeMJICHHS K IOIy4YEeHHIO
3HAHWH, YMEHUM, HABBIKOB U KOMIIETCHIUN;

— ydacTHe B pa3pabOTKe U COIMIACOBAaHWU ITPOEKTOB MHCTPYKLHW, NOJIOKEHUHU U
JIPYTUX BHYTPEHHHUX HOPMATHBHBIX TOKYMEHTQB IO BONpOCAM JESATEIbHOCTH
Kadenpsr;

— TpWBJIEYEHHE IO COrJACOBAHHUIO C PYKOBOJACTBOM IHCTHTyTa COTPYAHHKOB
IPYTHX TIONpa3JiefieHud M CTOPOHHUX OpraHu3aluil K yd4acTuio B paboTe
Kadenpsr;

— TpeACTaBlI€HUE PYKOBOACTBY MHCTHUTYTa NpenIoKeHUu O BHECEHUH U3MEHEHU N
B IITATHOE paclHCaHue, IPUeMe, YBOIbHEHUSAX U MIEPEMEILEHUIX COTPYIHUKOB
Kadenpsl, ux MoompeHNN U HaKa3aHUY;

— mpeseHTauuss MHCTUTyTa BO BHEIIHMX OpraHU3alusX [0  BOIpocam
nesitenbHocTH Kadenpsr.

2.5. Corpynaukn Kadenper wumeoT apyrue TmpaBa ®  ITOJHOMOYHS,
MPeIyCMOTPEHHBIE TPYAOBBIM 3aKOHOAATEeNILCTBOM Pocculickont Penepanuu, YcTaBom
PYJIH u [Tonoxenuem o6 MHcTuTyTE.

2.6. Kadenpa obsi3ana:

— o0ecreyuBath BBICOKYO 3()QEKTHBHOCTh BCEX  HampaBlIeHUW  CBOeH
NesITeIbHOCTH;

— He JOIyCKaTh HapyIIEHWH IPaBUJI BHYTPEHHETO TPYAOBOTO PACHIOPSIIKa;

2.7. Cotpynuuku Kadenpsr 06s13aHbI:

— CcoOI0aaTh TPYAOBYIO JUCLUILIMHY;

— BBIMOJHATh JOJDKHOCTHBIE OOSI3aHHOCTH, WHIWBUAYyalbHbIe TUTAHBI PaOOTHI,
MOpYy4YeHHs 3aBeIyIoLIero kadeapoil, Nekana IOpUINIecKoro GaKybTeTa;

— y4acTBOBaTh B 00mux Meponpusatusx Kadenpsl, MactuTyTa;

— cobmonate Konekc uectu npenonasarens PY JIH; [lonutuky nHGOpManmoHHON
6e3onacHoct MHcTUTyTa, [lomuTuky oOpabGOTKH MEepCOHANBHBIX IaHHBIX B
HucTuTyTe, AHTUKOPPYIILUOHHYIO MOJUTUKY MHCTUTYTA.

2.8. 3a HapylleHHe TPYyNOBBIX O0s3aHHOCTEeH K coTpynHukam Kadenpsr moryt
OBITH ~ NPUMEHEHbl  JUCLUMIUIMHAPHBIE  B3bICKAaHWS B COOTBETCTBHHU  C
3aKoHoAaTenbcTBOM Poccuniickoit Denepanuu.

2.9. OTBETCTBEHHOCTh 32 KaueCTBO W CBOECBPEMEHHOCTH BBITIOJIHEHHS 3a1ad U
(GyHKLIMHA, BBIMOJTHEHWE IJIAHOB pa0OT TIO BCEM HAIpaBICHUSAM JAeSTEIbHOCTH
Kadenpsr, a Takxke 3a co3maHwe ycioBWM sl 3GGEKTHBHON  pabOTHI
MPEernoiaBaTeIbckoro M y4eOHO-BCIIOMOTaTEIBbHOTO COCTaBa HECeT 3aBeIyFOIUi
Kadenpoil.

3. CocraB, cTpykTypa u ynpasiaenue Kadenpoii
3.1. CocraB, CTpyKTypa U KOJMYECTBEHHBId cocTaB paboTHHKOB Kadenpsr
3aBUCST OT 00beMa U XapakTepa y4eOHON Harpy3Ky U Hay4YHbBIX UCCIIEI0BaHUM.
3.2. B coctaB Kadenpsl BxoasT: 3aBeayromuii kadheapoit, mpodeccopa, 1OIEHTHI,
CTaplife IIpernojaBaTeNyd, acCCUCTEHThl, Y4eOHO-BCIIOMOIaTeIbHBIA IEepCOoHall.



IlITatHO® pacnucanue Kadenpsl ycraHaBnuMBaeTcs NpUKa3oM 1o HMHctutyTy mnpu
opraam3aiu Kadenpsl U eXErofHO KOPPEKTUPYETCS MPUKa30M B 3aBHCHMOCTH OT
YCTAHOBJIEHHBIX Ha CIEAYIOIUM y4eOHBIM roJl YUCIEHHOCTH 00y4aeMbIX U yueOHOU
Harpy3KH MpernomaBaTesiei.

3.3. Kadenpa umeeTt B cBOEU CTPYKType MarucTparypy.

3.3. Ilrarer Kadenpbl mnepecMaTpuBaroTCs U KOMIUIEKTYIOTCS 3aBEeAYIOLIUM
KadeIpoil exKerolHO, COITaCOBBIBAIOTCS C A€KaHOM (DaKyIbTeTa, COINIACOBBIBAIOTCS C
3aMeCcTHTe]leM JHpeKTopa 10 y4eOHOW paboTe, 3amMecTUTENeM AHUPEKTOpa II0
SKOHOMMWYECKOMU JIEATEIbHOCTH U YTBEPKAAOTCs npuKa3oM Jupekrtopom MHCTHUTYTA.

3.4. 3aMelneHne IOKHOCTEH MpPodeccopeKo-TIPerofaBaTenbckoro cocraBa H
HAay4YHBIX pPaOOTHUKOB IPOBOJIUTCS MO TPYLOBOMY JIOTOBOPY, 3aKIHOUAEMOMY C
COOTBETCTBYIOIIUM PaOOTHUKOM. 3aKJIIOUYEHHUIO TPYAOBOIO [0r0OBOpa MPENIIecTByeT
KOHKYPCHBIM 0TOOp, MPOBOAUMBIA B coOTBeTCTBUU ¢ YcTaBoMm PYIH, Ilonoxenuem
00 Mucrturyte u llopsakoMm npoBemeHUss KOHKypca Ha 3aMelleHHe MOJDKHOCTEH
Hay4HBIX pabOTHUKOB, yTBepkIeHHbIM [lpukazom MwuHOOpHAYKHM Poccum ot
02.09.2015 Ne 937.

3.5. 3amereHre JOKHOCTEM, BKIIIOUAass COBMECTHUTEJIEH, 1 Ha OCHOBE IOYacCOBOH
OTLTaThI, OCYILIECTBISAETCS COrNIacHO nmpukazy upekropa MHcTuTyTa.

3.6. VYuebHast Harpy3ska Uit MpogecCcoOpCKO-TIPErnoIaBaTelbcKOro CcocTaBa
ycTraHaBimuBaercss Jlupekropom/3amMecTUTeNeM OUpPEKTopa Mo y4ebHOoi paboTe B
COOTBETCTBUHU C YKa3aHWSIMU [0 [UIAHUPOBAHUIO y4eOHOH, y4eOHO-METOIUYECKOMH,
HayYHO-UCCJIEIOBATENbCKOM W JOPYyrux paldoT, BBIIONHIEMBIX MTPOGECCOPCKo-
MpenoaaBaTeIbCKUM COCTaBOM.

3.7. CoTpyaHWKH KadeIpbl pPEryjspHO TMOBBIIIAIOT KBaTUMUKAIIUIO ITyTEM
CT@XHUPOBKH, O00y4YeHUs] B MHCTUTYTaX, Ha (akyjbTeTaX W B IIEHTPax IOBBIIICHUS
KBaTM(UKALIUK, y4acTBYs B HayYHO-HCCIEJOBATEIbCKOM M IeJarorudeckoit padore,
Hay4HbIX KOH(MEPEHIHIX, CAMIIO3UYMaX.

3.8 Conepxanue " periaMeHTalrio paboThI npodeccopcko-
mpernojaBaTesnbckoro cocraa Kadempsl ompenenstoT NOMKHOCTHbIE HWHCTPYKIIHH,
TPyAOBBIE IOTOBOPHI, WHAWBUAYaJbHBIE IUIaHbl Pa0OTHI IpenojaBaTelis, rpaduKu
paboThl TpernoaaBares, yTBEpKAeHHbIE pacITuCaHusl yUeOHBIX 3aHATUH M DK3aMEHOB,
rpaduky yueOHOTro mpouecca, JOKyMeHTbl IHCTHATYTA.

3.9. ConepxaHhe M perylaMeHTalluio padoThl Ipyrux paboTHHMkoB Kadenps
ONPELIETISIIOT TPYLOBBIE JOTOBOPHL, JOKHOCTHBIE HHCTPYKIIUU U TpaduKH paObOTEHI.

3.10. OcHoBHble BUABI AesTenbHOCTH Kadenpsr oOcyxmaroTcs Ha 3acelaHMsX.
PaGora kadenpsl OCYIIECTBISIETCS B COOTBETCTBHHM C TOJOBBEIMH ILIaHAMH,
OXBaTHIBAIOLIMMHU Y4eOHYI0, HAyYHO-METOAMYECKYI0, Hay4YHO-HUCCIIEIO0BATEIBCKYIO,
BOCTIUTATEJbHYIO U UHBIE BUABI paboT. OOCYyKIeHHe X0/1a BBITOJIHEHUS 3TUX IJIAaHOB
U JIpyrux BOIpPOCOB JesTenbHocTH Kadeapsl mpoBOAWTCS peryisspHO Ha 3acelaHusX
Kadenpsl mon mnpeacenarenscTBOM 3aBeAYIOIIEr0 € ydyacTueM Tpodeccopcko-
npernoaasaresbckoro cocrasa Kadenpsi.
| 3.11. 3acemanus Kacdenpsl mpoBoAsTCS OAMH pa3 B MeCSI] B COOTBETCTBHH C
rOJIOBBIM IIJIAHOM pabOThl B YCTAaHOBJIEHHBIE CPOKU. BHeouepenHbie 3aceianusi MOTYT
IIPOBOJIUTHCS 110 MEPEe HEOOXOAUMOCTH.

3.12. Ilpennoxenus no nosecTke 3acenanus Kadenpsl MOryT BHOCUTBCS JIFOOBIM
corpyauukoM Kadenpsl. PemieHreM 00NBITHHCTBA COTPYIHUKOB TIOBECTKA THS MOXKET
OBITH U3MEHEHa, NOTOJIHeHa. B Hee MOTyT ObITh BKIIFOUEHBI BOIIPOCHI, HE TPeOyrolue



npenBapuTenbHo  moAaroroBku. Ilo  mpeanoxkenuro  3aBenyromero  Kadenpoi
yTBEPIKAAeTCs perjiaMeHT 00CYKICHUS IPUHATHIX K PACCMOTPEHHUIO BOTIPOCOB.

3.13. B 3acenanusx Kadenper yuactByeT Bech coctaB Kadenprsl. Ha 3acenanus
Kadenper MoryT ObITh MNpHUIJallleHbl NpernojaBaTeNu ApyTrux Kadenp, BBICIINX
00pa3oBaTeNIbHBIX OpraHn3alui, pAOOTHUKY 3aMHTEPECOBAHHBIX OPraHU3ALNN.

3.14. T'onocoBaHWe OCYIIECTBISIETCS BCEMH MPUCYTCTBYIOLIMMH Ha 3acelaHuu
ynenamu Kadenpsl. B romocoBaHuu mo BompocaM PEKOMEHJALMU Ha JOJKHOCTh
PO EeCCOPCKO-MIPENoJaBaTeIbCKOr0  cocTaBa IPUHUMAIOT  y4acTUe  LUTaTHBIe
npenofasatenn. 1lo oTaenbHBIM BoIpocaM ONpejeNsieTcs (opma TOJOCOBAHHS -
oTKpbITas WK TaiHas. Kaxapii unen Kadenpsr umeer onun rosoc. [lpu paBeHcTBe
roJIOCOB ToJioc 3aBenytrouiero Kadenpoii siBisieTcst pelaroyM.

3.15. Ha xaxnowm 3acenanuu Kadenpsl 06s13aTeIbHO BeETCS TPOTOKOI, KOTOPBIMA
MOoATMChIBaeTCs 3aBeAyrolnM Kapeapolt u cekperapem TaHHOTO 3aceaHusl.

3.16. ConepxxaHue, opraHu3alusi ¥ METOAMKA BBIIIOJIHEHHs BCEX BUJIOB padoOT
OTpakaroTcsl B TOKyMeHTallMH, KoTopyto Kadenapa Bener u XpaHUT B COOTBETCTBHH C
OpUHATON B IHCTUTYyTE HOMEHKIIATypOU Jell.

4. PykoBoactBo Kadenpoii

4.1. Kadenapy Bo3MIaBisieT 3aBeAyIOIIUH, H30UpaeMblii YUYEHBIM COBETOM
HNucTrTyTa M3 4yMcia Haubosee KBaTU(GUIIMPOBAHHBIX U aBTOPUTETHBIX PabOTHUKOB
HNHCcTUTyTa COOTBETCTBYIOLIETO NPOGUIISl, UMEIOIINX YUEHYIO CTeTIeHb HJIM 3BaHUE.

4.2. 3aenyromuii Kadenpoit ocyriecTBiser opraHu3aIyio U pyKOBOACTBO BCEMHU
HarnpabieHussMu JestensHoctd Kadenpel. 3aBenyromuid Kadenpoit HeceT monHyro
OTBETCTBEHHOCTb 34 Ka4eCTBO WU CBOEBPEMEHHOCTb BBITIOJHEHUS] BO3JIOKEHHBIX
HacTosmuM Ilonoxxenuem Ha Kadenpy 3anau, peanusanuro miaHa padotsl Kadenpsr
110 BCEM HaIpaBIEHUSM JIeITeIbHOCTH.

4.3. 3aBenyrolui Kadenpoii:

— paspabateiBaet [Iporpammy cTparermdeckoro pa3sutus Kabenpsr;

— YKpeIUIdeT U pa3BUBAeT BHEIIHWE CBSA3M C paboToAaTeNsiMd W OpraHaMu
yTpaBJIeHUs 00pa30BaHUEM;

— YYacTBYET B HCCJIENOBAaHUU KaJpPOBBIX TEHACHLHH Ha PBIHKE TpyJa PErHOHa,
aHaJIU3€ U IPOrHOZUPOBAHUHU MOTpeOHOCTU paboronartesell B BBIMYCKHHKAX
Kadenpsl, MOHUTOpPUHTE MNPOGECCHOHANBHBIX NPEANOYTEHUH CTYIEHTOB U
pe3yJIbTaToB TPYA0YyCTpOKcTBa BeITycKHUKOB Kadenpsr;

— KOODIUHHUDPYET U KOHTponupyeT pabory Kadenpsl mo TpymoycTpoicTBy u
Npo(eCCHOHATBPHOMY Pa3BUTHIO CTYIEHTOB U BBITYCKHUKOB Kadheapsr;

— (opMHUpyeT MNpeNoXKeHHs 0 YIYUIIeHHIO BeIeHHs] y4eOHOro IMporecca IIo
npoduio Kabenpsr;

— OpraHusyer Mex(aKyIbTeTCKOE, ME¥KBY30BCKOE, MEXITyHapOIHOE
B3auMozelcTBre npenoasareneit Kadenpsr;

— o0ecIeunBaeT BBIOJIHEHUE (eiepallbHBIX TOCYJapCTBEHHBIX 00pa30BaTeIbHbIX
CTaHIapTOB/00pa3oBaTeabHBIX cTaHaapToB PY [1H;

— co3gaer ycinoBus I (GOpMHUpoOBaHHS |y oOydaromwmxcs —(CTYIEHTOB,
CiIyluaTesed) OCHOBHBIX COCTABIISIOIIMX KOMIIETEHTHOCTH, OOECIeYMBaIOIei
YCHEHOCTh Oy Iy1el mpodecCHOHaTbHOMN AesITEIbHOCTH BBIITYCKHUKOB;

— paspabarbIBaeT CUCTEMY KadecTBa ITOATOTOBKY crielinaincToB Ha Kadenpe;

— ompefenseT Iefarornyeckrue MeTOAsl W CcpelncTtBa OOyYeHHWS B IeNsIX



obecrieueH sl BEICOKOTO KayecTBa y4eOHOTro Mpolecca;

OpraHm3yeT TOITOTOBKY, COIJIACOBAaHUE U YTBEPXKIEHUE padO4YuX Mporpamm
yueOHBIX TUCHUIUIMH, WHAWBHUIYalIbHBIX IUIAHOB MpeNnojaBaTeNel, IjiaHa
MeToandecKord paboThl Kadempsl, MiaHa B3aWUMOIOCELICHNUs YUeOHbIX 3aHSATHH
npernoaBaTesisiMi Kadeapsl, IiaHa MOAMOTOBKY K U3[aHUIO yueOHON, HayqyHOH
U METOIUYECKOH JTHTEpaTyphl, TUIaHa MOBBIIICHUS KBaJTU(PUKAIUH PabOTHHKOB
Kadenps! u np.;

opraHu3yeT MpOBEIACHHE W KOHTPOJIHMPYET BBIIIOJIHEHUE BCEX BUJOB Y4EOHBIX
3aHATHH 110 BceM (popmam 00ydeHus; _

OpraHu3yeT U KOOPAUHUPYeT paboTy IO MOAAEPKKE B aKTyaTIbHOM COCTOSIHUU H
pazsutuio caiita Kadenpsr,

NPUCYTCTBYET Ha Y4eOHBIX 3aHSATHSIX, a Takke Ha dK3aMeHax M 3adeTax Iio
BBIOODY;

perynspHO MpoBoIUT 3acenanust Kadenpsl no o0cykaeHUIO 3arilaHUPOBaHHBIX
W TeKyIIMX BOMPOCOB Yy4eOHOW, Hay4YHOH, METOJUYECKOH IesTeNbHOCTH
pabotHuKOB Kadenps! u BocuTaTeIbHON pabOThI CO CTYA€HTaMU;
MOJIMOTABIMBACT 3aKIIOUeHUs] MO Yy4eOHBIM NporpaMmaM M JUCHUIUIHHAM
Kadenpsr, mo yuebHbIM nporpamMmam Ipyrux kadenp paxynprera u MaCTUTYTA;
CO3/1aeT W UYWTAeT aBTOPCKHWE Kypchl MO MUCHUIUIMHAM, TMpEnoJaBaeMbIM Ha
Kadenpe B ycTaHOBIeHHOM MHCTUTYTOM TTOpsiIKE U 00BEME;

MpescTaBisieT Ha YTBEPKIeHHe JAeKaHy (akynbreTa Iutanbl padotsl Kadenpsr u
WHIWBHUIyaJIbHBIE T1aHbl paboThl penogaBateneit Kadenpsr;

OCYIIECTBIISIET paclipe/ielieHue MeJarorndeckoil Harpy3ku U GyHKIIHOHATbHBIX
oOs3aHHOCTE  Mexnay  paborHukamu  Kadenpsl u  KOHTpoJupyer
CBOEBPEMEHHOCTb U Ka4eCTBO MX UCIIOJHEHUS;

OCYUIECTBIISIET BHIOOP COBpPEMEHHBIX TEXHUYECKHUX CPEACTB OOYyUeHUsS IpH
MpOBeJeHNM y4eOHbIX 3aHATUH U O0ecrmeurnBaeT BO3MOXHOCTH  HX
HCIIOJIb30BaHUS;

OpraHM3yeT U OCYLIECTBISIET KOHTPOJIb 32 O3HAKOMHUTEIbHOU, ydeOHO-
IIPOU3BOJCTBEHHON U IPYTMMHU BUIAMU MTPAKTUKKA O0yUaIOIIUXCsl, KyPCOBBIMH H
BBIIYCKHBIMHU KBaIM()UKAIMOHHBIMU paboTaMu;

oOecrieurBaeT IIpOBEJEHHE KYpPCOBBIX 0JK3aMEHOB U 3a4eTOB, a TaKkke
MPOMEXKYTOUHBIX HCIBITAHUM OOy4YalomMXCsl 1O OTHENBHBIM IpeAMeTaM;
aHaJIM3UpYyeT UX pe3yJIbTaThl ¥ JOKJIAAbIBAaeT O HUX Ha 3acenanusx Kadenpsr,
OopraHusyeT IO NOPY4YEeHHIO PYKOBOJCTBa (haKyybTeTa MpOBEJeHHE HAyYHO-
uccienoBarensckol pabotel Ha Kadenpe;

PYKOBOJAMT HAYyYHO-UCCIEI0BATEIbCKON paboTON 00yUaroImXcs;

OpraHM3yeT 00CYy)KIeHUe 3aBEepLICHHBIX Hay4HO-HCCIEeN0BAaTeNbCKUX paboT |
pe3yJIbTaTOB BO3MOXKHOCTH WX BHEAPEHUS;

oOecreyrBaeT BO3MOXHOCTh OIYOJIMKOBAaHHS CBEICHWH O JTOCTHTHYTHIX
HAYYHBIX pe3yJIbTaTax;

oOecrieurBaeT COCTaBICHHE 3aKIIOYEHUN Ha yueOHHKH, ydeOHble U y4deOHO-
METOJUYECKUE TI0COOUS; opraHu3yeT padoTy M IMPUHUMAaET HEeIOCPeICTBEHHOE
ydacTue B IIOATOTOBKE Y4YeOHUKOB, HaINIAJIHBIX Mocobuili u ydeOHO-
MeToInYecKuX MaTepuanoB Kadhenpsr;

KOHTPOIMPYeT Ka4decTBO U  BBINOJIHEHHWE  HHAWBUAYaIbHBIX  ILJIAHOB



npenonaBateneit Kadeapsl 1 MHBIX paOOTHUKOB;

— BeJIeT IeIaroTHYeCcKyro U Hay4HO-HCCIIeIoBaTeNbeKyto padoTy Ha Kadenpe;

— usydaeT, 0000mIaeT ¥ pacmpocTpaHseT ONBIT pPaboTel MNpernojaBaresei
Kadeappl, obecreunBaeT y4yeOHYI0 M METOAMYECKYIO IOMOLIb HAUYMHAKOLIUM
nperofasatensiMm Kagenpsr;

— ILIAHUPYeT MOBBIIICHUE KBalupukanuu rnpenogasateneit Kadenpsr,

— y4yacTBYeT B paboTe METOIWYEeCKOW TPYIIbl / KOMHCCUH / coBeTa Kadeapsl /
dakynpTeTa / IHCTUTYTa IO HalpaBlIEHUSIM MTOATOTOBKH, YCTaHABIMBAET CBSI3U
C ApyruMu oOpa3oBaTeIbHBIMU OpraHU3alUsIMU B LENIIX OKA3aHUs Hay4dHO-
METOJUYECKON ITOMOIIIH;

— TMpUHHUMAET ydacThe B MeXAyHapomHoW nesterbHocTH Kadenpsl, dakynbrera,
YCTAaHABIWBAeT W TMOAJEPKHUBACT MEXIyHAPOJHOE COTPYAHHYECTBO TIO
npodumo Kadenpsr ¢ oTeuecTBEHHBIMU U 3apyOeXHBIMU 00pa30BaTEIbHBIMU
OpraHU3aALMSIMU

— yd4acTByeT B pazpaboTke mraTHoro pacnucanus Kadenpst;

— QopMupyeT cBeleHHUs MO0 PEUTUHIOBOM OLIEHKE NEeATeIbHOCTH MpodeccopcKo-
npenoaBaresbckoro cocrasa Kadenpsr,

— o0ecreynBaeT COCTaBJICHHE W XpaHeHHe BCeX BHUIOB JOKYMEHTAllUd |
OTYETHOCTH I10 UTOTaM JiesTeapHocTy Kadeapsr;

— opraHuzyer paboTy IO MEIULIMHCKOMY OOCTYKMBAaHHIO U O3JO0POBICHUIO
PabOTHUKOB;

— opraHm3yeT npodopueHTalMoHHYy0 padoTy Kadenpsr;

— (QopMynHpyeT MephI 10 00eCleueHUI0 0€30ITaCHOCTH 3/I0POBhS 00YUaAIOIINUXCS U
KOHTPOJIUPYET HX BBIMTONIHEHHE olydaromumucs U pabotHukamu Kadeapsr Bo
BpeMsl pean3aly yueOHO-BOCIIUTATEIBHOIO MIPOLECCa;

— o0ecrieynBaeT MpoBeJieHNe aHTHKOPPYITIMOHHBIX Meporpustuii Ha Kadenpe.
[Tepeuens ¢GyHKIWH, 00s3aHHOCTEH, MMpaBa W OTBETCTBEHHOCTH 3aBEIYIOIIETO

Kaeapol, TOPSOOK B3aWUMOJEHCTBUS C JPYTAMU JOJKHOCTHBIMH JIHI[AMHU

peryiaMeHTUPYIOTCS JOJKHOCTHOM MHCTPYKLIHMEH 3aBeyIolero Kapeapou.

4.4. 3aBenyrommii Kaenpod OTYUTHIBAETCS B CBOEH MEATENBHOCTH Tiepen
VYyensiM coBetoM MWHcTUTyTa, 3aMecTuTeleM IUpeKTopa Mo ydeOHOo# pabote,
JlupextopoM MHCTUTYTA, TeKAaHOM IOPHINYECKOTO (aKyIbTeTa.

4.5. Pacnpenenenue ¢yHkuuii BHyTpu Kadenpsl ocyiiecTBiasercs B
COOTBETCTBHUU C JOJDKHOCTHBIMU HHCTPYKIUSIMU paboTHUKOB Kadenpsi.

S. PaGornuku Kadenpsi

Ilopsinok paboTel, oruiata Tpyaa, IpaBa, 00s13aHHOCTH U OTBETCTBEHHOCTh

5.1. PabotHuku Kadenpsl npunumaroTcs Ha paboTy Ha YCIOBHSX TPYJIOBOIO
JOTrOBOPA. 3aKJIIOUYEHHIO TPYAOBOIO I0rOBOpa HAa 3aMELIEHUe OTEIbHBIX JOJDKHOCTEN
po(eCcCOpPCKO - MPENoAaBaTebCKOr0 COCTaBa M Hay4HbIX paboTHHKOB Kadenpsi,
nepeBoay paOOTHUKOB Ha COOTBETCTBYIOIIME JTOJDKHOCTH, BKJIFOUCHHBIE B IepeUeHb
nomxHocteld ITTIC 1 HaydHBIX pabOTHHUKOB, MOAJIEXKAIIUX 3aMEIIEHHUIO 110 KOHKYPCY,
npealecTByeT U30paHue 0 KOHKYPCY Ha 3aMelleHHe COOTBETCTBYIOIEH ITOIKHOCTH
B [IOPsiIKE, YCTAHOBIEHHOM 3aKOHOAaTenbCcTBOM Poccutickoit @enepanuu.

5.2. KBanu¢ukaunonsusle TpeOoBaHUs, IIpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTb
3a  JIOJDKHOCTHBle — HapylleHuss  paboTHukoB  Kadenmpel  ompenenstoTces



3akoHOAATeNbcTBOM Poccuiickoit @enepanuu, JokanbHbIMM akTtamu PY/IH n
HMHcTUTyTa, TPYJIOBBIMU JOTOBOPAMH, JOIKHOCTHBIMUA HHCTPYKIIUSAMHU.

5.3. JlomxHOcTHOM okyan pabotHukoB Kadenpsr ycraHaBiauBaeTcs B
COOTBETCTBHUH ¢ (HOPMOI U cUCTEeMOM omaTel Tpyaa, npuHsatod B MuctutyTte. Omara
Tpyna pabotHukoB Kadenpsl MoxeT BKIOYaTh B CeOsl BBIILUIATHI CTUMYJIHAPYIOIIETO
xXapakTepa, IOIUIaThl, HaJ0aBKH, YCTaHaBJIMBaeMble MpuKazamMu MWHcTtuTyTa 110
npeicTaBIeHuIo 3aBenyroniero Kadenpoii mo cornacoBaHuto ¢ JeKaHOM (akyabTeTa.

5.4. TlpogomxWTEeNbHOCTH W  pacmopsiiok  pabodero  OHS,  TOPSIOK
MPEJOCTABICHUSI BBIXOAHBIX JHEH, OTIYCKOB W Jpyrue BOIPOCHI TPYIOBOU
NesTeTbHOCTH paOoTHUKOB Kadenps! peryaupyroTcs 3aKkoHOaTesIbeTBOM Poccuiickoit
Oenepauuu, [IpaBunamu BHyTpeHHEro pacnopsinaka MHCTUTyTa, HHBIMU JIOKQJIbHBIMU
aktamu PY JIH 1 MlHCTHTYTa U TPy IOBBIMU JONOBOPaMH.

5.5. Pabotauku Kadenpsl HecyT OTBETCTBEHHOCTH 3a pa3rJallleHue OXpaHsIeMOoit
3aKOHOM TalHBI (CITykeOHOM, KOMMEPUYECKOH ), pasriallieHie TepCOHATbHBIX TaHHBIX
pPabOTHUKOB B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoii Penepanuu.

6. OTBeTCTBEHHOCTbH
6.1. OTBEeTCTBEHHOCTH 3a HaJIeXalllee U CBOeBpeMeHHoe BhlNoNHeHne Kadenpoii
TpeboBaHUM, NpPeayCMOTPEHHbIX HactosmuM [lonokeHueMm, HeceT 3aBeayFOIIUi
Kadenpou.
6.2. Ha 3aBenyroruero kadeapoii Bo3naraeTcs IepcoHaIbHAs OTBETCTBEHHOCTb:

- 3a opraHuzaiuio U 3QGheKTUBHOCTh JesaTeNbHOCTH Kadenpsl 1Mo BEITOTHEHUIO
3anad u GyHKIUH, BO3JI0XKeHHBIX Ha Kadeapy;

- opranmzanmio Ha Kadenpe omepaTHBHON W KadeCTBEHHOW MOATOTOBKH M
UCIIOJHEHHS JOKYMEHTOB, BEIEHHE JIeJIONPOM3BOJICTBA B COOTBETCTBHH C
JIEUCTBYIOIUMH [IPaBUJIaMU U MHCTPYKLMSIMU, YTBEPKICHHOW HOMEHKIIATYpOi
nen Kabenpsr;

- cobmogeHue pabotHukamu Kadenpsl TpymoBoii H  HUCHOJIHHUTEIHCKOM
TUCIUTUTHHBL

- obecreyeHrne COXPaHHOCTH MMyIIecTBa, 3akperuieHHoro 3a Kadempoit, u
co0JiroZieHre MpaBUJil OKapHOH O€30ITacHOCTH;

- COOTBETCTBHE 3aKOHOAarelbcTBY Poccuiickoii ®enepanui BU3UPYEMBIX WM
IIPOEKTOB IIPUKA30B, HMHCTPYKLUWH, IOJOXXEHWH, MOCTAaHOBICHHH W APYTUX
JOKYMEHTOB.

6.3. OtTBeTcTBEeHHOCTh COTPYAHHKOB Kadenpsl ycraHaBiWBaeTCs HACTOSIIAM
[TonoxeHreM u JOIKHOCTHBIMU WHCTPYKIIHSIMH.

7. UmymectBo u cpeacrsa Kadeapsi

7.1. UmymectBo, nepenannoe Mucturyrom Kadenpe, Haxogurest B orepaTUBHOM
yIpaBJIeHUU U cocToUT Ha Oanance MHcruryra. 3a Kadenpoii B 1ensix obecnedyeHust
00pa3oBaTeIbHON  JEATEIBHOCTH  3aKpEIUITIOTCS  MOMEINeHHs,  KOMIIBIOTEPEI,
OPI'TEXHHWKA, CpEeACTBA CBA3M W WHBIE NPEeIMETbl OpraHu3alld TPYIOBOMH
NEATEeIBHOCTH.

7.2. MarepuanbHO-TexHHUecKoe obecnieuenne Kadeaper ocyiecTBisieTcs 3a cUeT
CPelCTB, IIPeNyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoit Denepanni.



8. BzaumoorHomenuss Kageapni
¢ IPYrHMH CTPYKTYpPHBIMH noapasgegenunsasMu MHcTuTyTA

8.1. Kadengpa mnpuHuMaeT K HCIONHEHUIO BCE MPUKA3bl U PACMOPSDKCHHS
- Jlupexktopa 1o MHCTUTYTy, IOpUAMYECKOMY (QakyibTeTy, Kacarolluecs ee
NesTeIbHOCTH.

8.2. Kadenpa mnpuHHMMaeT K HCIOJHEHHIO BCE peIIeHUsS YYEeHOro COBeETa
HucturyTa.

8.3. Kadenpa mnpuHHMaeT K HCIOJHEHUIO BCE NPUKa3bl U PaCHOPSHKEHHUs
3aMecTHUTels AUPEKTOpa Mo y4eOHo# paboTe, Kacaroluecs ee IesTeIbHOCTH.

8.4. Kadempa npuHuMaeT K CBEIEHHIO U PYKOBOJACTBY peEIIEHHs OTHeNa
obpazoBarenbHON noauTuku MHCTUTYTA.

8.5. Kadenpa ocymiecTBisieT CBOIO 1€ATETbHOCTh BO B3aUMOACHCTBHU C APYTUMH
CTPYKTYpPHBIMU mnonpasieneHussMu MHcTuUTyTa, a Takke B mpenenax CBoeH
KOMIIETEHLIMU CO CTOPOHHUMHU OpPTraHU3alUsIMU.

[TosoxkeHne NPUHATO Ha 3aceaHuu Y 4eHoro coBeta COYMHCKOrO HHCTUTYTA
(pummana) PYIH «26» urons 2018 r., mpotokosa Ne03-04/8.

BBezneHo B nelictBue npukazom aupexropa COUMHCKOro HHCTUTYTA ((pumrana)
PYJIH ot «04» urons 2018 r., Ne 02-04/138.



