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1. O6uue monoxeHus

Hactosimee [lonoxkenue o kadeape YroJioBHOro mpaBa M Npomecca sIBISETCS
BHYTpeHHUM JOKyMeHTOM CouWHCKOTO WHCTUTYTa (punuana) denepaaibHOTO
rocyJapCTBEHHOTO  ABTOHOMHOI'O  00pa3oBaTEeNIbHOTO  YUYPEXKIEHHsS  BBICLIETO
obpazoBanusi «Poccuiickuil yHuUBepcUTeT IpyXkObl HapoAOB» (Hanee IO TEKCTY
WMHCTUTYT) ¥ OTpenenseT OCHOBHBIe 3amaud, (QYHKIWH, COCTaB, CTPYKTYpY,
mpaBa, OTBETCTBEHHOCTS, MOPSIIOK OpraHu3aluu NesITeNbHOCTH 15}
B3aUMOIEHCTBUS Kadeapsl ¢ IPYyrAMHU CTPYKTYPHBIMH MOfpa3neneHusMu MHCTUTYTa,
a TaK)Ke CTOPOHHUMU OpraHU3alUsIMU. _

1.1. Kadenpa ¥YronoBHoro mpaBa u mpouecca (namee rno texcty Kadenpa)
SBJISIETCSI OCHOBHBIM Y4eOHO-HAYYHBIM CTPYKTYpPHBIM Moapa3zzieneHneM MHcTuTyTa B
CcOCTaBe IOpPUAMYECKOro (paKysprera, 0OBEIUHSIOIMM CIIELHAINCTOB OIpeleIeHHON
oTpacid HayKd W  OOecClevyMBaloOmUM  TPOBEIEHUHE  y4uyeOHOH, Hay4YHOM,
BOCITMTATEIbHOW U MEeTOANYEeCKO pabOThl IO OAHON WIIM HECKOJBKUM POJCTBEHHBIM
JTUCIUTIJIMHAM, OTpPaKeHHBIM IIOJIHOCTBIO WJIM YaCTUYHO B ee HaszBaHwu. Kadenapa
nericteyeT B cooTBeTcTBUM ¢ YcrtaBoM PVYJIH, Ilonoxenuem o6 HWMuHcTuTyTe 1
HactosmuM [lonoxenueM. B pabote xadeapsl MpUHUMAIOT ydyacTHe MedarorndecKue
pabOTHUKK cpelHero MpodecCHoHaTbHOr0 00pa30BaHUsl 1O COOTBETCTBYIOIIUM
Ha3Bauuto Kadbenpsl aucuuminHam.

1.2. Hacrosiee Ilonoxenue pa3paboTaHO B COOTBETCTBUU ¢ DenepaibHbIM
3akoHOM OT 29.12.2012 Ne 273-@3 «O0 o6pazoBanuu B Poccuiickoli ®denepanumy»,
[TopsinkoM oOpraHu3all¥ U OCYIIECTBISHHS 0O0pa30BaTENbHON MAEATEIBHOCTH II0
o0Opa30BaTeNbHBIM IIPOrpaMMaM BBICLIEro 00pa3oBaHus - MporpaMMaM OakanaBpuaTa,
porpamMmaM CIEeLUaNIUTeTa, IIporpaMMaM MarucTpaTyphl, yTBEpKIeHHbIM [Ipukazom
MunoOpHayku Poccum ot 05.04.2017 Ne 301, YcraBom PVY]JIH, Ilonmokenuem 06
Wnuctutyre W OpyrMMH  3aKOHOJATENbHBIMH M MPABOBBIMH  aKTaMH,
periaMeHTUPYIOIIUMHU JeITeIbHOCTE 00pa30BaTeIbHBIX OpraHU3allii, pealu3yronux
ITpOrpamMMBbl BBICILIEr0 00pa30BaHusI.

1.3. Kadenpa pykoBoacTByeTcss B CBOeH JESITEIBHOCTH JeHCTBYIOIIMM
3akoHozarenbcTBOM Poccuiickoit denepannu B 001acTy 00pa3oBaHus, HOPMATHBHO-
NpaBOBBIMU akTaMu MuHHcTepcTBa 00pa3oBaHus U Hayku Poccuiickoit ®eneparuu,
YcraBom PYIH, TTonoxennem o6 MHctutyte, [lpaBuiiaMu BHyTpeHHETO TPYI0BOTO
pacnopsaka CounHckoro uHctuTyTa (punuana) PY/IH, KoanekTuBHBIM 10rOBOPOM,
Komexcom  wectn npenoxasarens PVY/IH; Ilomutukod — uHpOpMaIMoHHOI
OezonacHoctd CoumHckoro uHetutyTa (dmmmana) PYJIH, Ilomutuko#t obpaborku
nepcoHanbHbIX NaHHBIX B CounHckoM uHCTUTYTe (punuane) PYJIH, noxamsHBIMH
HopMaTuBHbIMK akTamu PY/IH/Counmnckoro wuHctutyTa (dmmmana) PYJIH 1o
BOIIpOCAaM HAy4HOW, 00pa3oBaTeNbHOH, BHEYUeOHOW MesITeTbHOCTH, HACTOSIIUM
[Tonoxenwem, mnpukasamMu M pacnopspkeHusimu  Pextopa PYJIH, [lupextopa
WuctuTyTa/3amMecTHTeNs IUPEKTOpa Mo y4eOHOoW paboTe, 3aMeCTHTENls AUPEKTOpa 110
paboTe CO CTylIeHTaMH, paclopsHKeHUsIMHU JeKkaHa (aKynbTeTa, CTpaTerueil pa3BUTHS
PV /IH/MHcTUTyTa U MHBIMH JIOKaJIbHBIMH HOPMATHBHBIMHU akTamu MHCTHTYTA.

1.4. Kagpenpa nomuuHseTcs AeKaHy opuandeckoro ¢daxyiabrera, IUpekTopy
MuctutyTa, 3aMECTUTENO0 AUpeKTopa o yuebHoii padote. Kadenpa oprarmsyercs mo
pelleHuro  YdyeHoro cosera Poccuiickoro yHHBepcuTeTa ApYyKObl  HapOJIOB.
Opranusanus, INepeuMeHOBaHUe, pa3felieHue, CIusHUue Win JaukBumanus Kadempsr
OCYLUECTBJIMIOTCSI Ha OCHOBaHMM peleHus YdeHoro coBeta PVYJIH, mo



MpeJCcTaBleHHuI0 YueHoro cosera MHcTuTyTa M yTBepXKAEHHs IpHKasoMm Pexropa
PYJIH.

1.5. JIunensuio Ha BeleHWe oOpa3oBaTenbHOU HesTensHOoCcTH Kadenpa momydaet
B coctaBe MHcTUTyTA.

1.6. CokparerHoe HazBanue Kadenpsr — Kadenpa HuMD.

1.7. Kadenpa He siBIseTCS FOPUIUIECKAM JIALIOM.

1.8. Kadenpa umeeTr coOCTBEHHYIO CUMBOJIHKY.

1.9. Mecronaxoxaenue Kabenpsr — 354340 r. Couu, Annepckuid p-oH, yil.
Kyi#6simesa, gom 32. _

1.10. Conepxanue u pernameHTaiuio pabotsl Kadenpsl onpenenstoT ronoBeie U
MEepPCIEKTUBHBIE  TUIAHBI  Pa3BUTHUS ~ HUCTOPHUKO-(QHUIIOIOTMYECKOro  ¢akysbTeTa,
cTpateruss pa3BuTus VHCTUTyTa M WHBIE JOOKyMEHTHl IHCTMTyTa, Kacaroluecs
BOIIPOCOB HAy4YHOU, 00pa30BaTEIbHOM, BOCIIUTATEIbHON NESITENBHOCTH.

1.11. TlonmoxeHue HEHCTBYET B KayeCTBE OPraHM3aLMOHHO-HOPMATHUBHOTO
JIOKYMEHTa, €ro WCIIOJIHeHUEe SBJSieTCS OO0s3aTelIbHBIM JJii BCEX pPaOOTHUKOB
Kadenpsl.

1.12. Tlomp3oBatemsimu [lonoxeHus sBISIOTCS 3aBemyroluii Kadempoil, nekaH
opuaudeckoro ¢akynbreTa U padotHuku Kadenpsl, a Takxke Apyrue NHOJDKHOCTHBIE
JUI1a, UMEIOIIKEe B 3TOM HEOOXOAUMOCTb.

1.13. BHecenne wu3MeHeHHMM M JONOJHeHHN B Hacrtosuiee IlomoxxeHnue
OCYILIECTBJISIETCS IIyTeM MOATOTOBKH IMPOEKTa IIOJOKEeHWsI B HOBOM peaakiiuu
3aBenyromum Kadeapoi.

1.14. Ilonoxenue pazmemaercss Ha OpuuuanbHoM caiite HCTHUTYTA.

2. 3apaun, ynkuuun u noanomoqus Kadeapnoi
2.1. Lensro Kadenprl siBasieTCss MOATOTOBKA BBITYCKHUKOB, 00JIaJarOIINX
TEOPETUYECKUMHU W TPAKTHYECKUMH 3HAHUSIMH, YMEHHSIMU, HaBBIKAMU U
KOMIETeHIMSAMH, C BBICOKOM mpodeccmoHaibHOW  KBanudukanweir B
cooTBeTcTBUH ¢ DepepanbHbBIMU  TOCYNApCTBEHHBIMH  00pa30BaTeIbHBIMU
CTaHJapTaMH BBICIIEr0 00pa30BaHUsI.
2.2. OcHoBHBIMU 3aadyamu Kadeapsl siBIASIOTCS:

— OpraHu3alys U OCYIIECTBIEHHE Ha BBICOKOM YPOBHE 00pa3oBaTelbHOM
NEATEIBHOCTH,  HAy4YHBIX  HCCJIEOBAaHHUM, IIpoliecca  BOCIHTAHHS
CTYJI€HTOB, IOATOTOBKU MPO(GECCHOHAIBHBIX KaApOB W TMOBBIIICHUS HX
KBATU(UKALINH;

— OCYLIECTBJIEHNE MHOTOYpPOBHEBOI IMOJrOTOBKH CTYJEHTOB;

— YJOBJIETBOPEHUE MOTPEOHOCTH JIMYHOCTH B  HHTEJUIEKTYaJbHOM,
KyJAbTYPHOM UM HPAaBCTBEHHOM pPa3BUTHHM IMOCPEACTBOM IOJYUYCHHUS
BBICIIEro 00pa3oBaHus,;

— ofecrnieyeHre MNpenojaBaHus AMCLMIUIMH W KYpPCOB, IPEIyCMOTPEHHBIX
denepaibHBIMU rocy1apCcTBEHHBIMU 0o0pa3oBaTeybHBIMU
cTa”napTamu/oOpa3oBareibHbiMu  cTaHAapTamMu PYJIH u  y4yeOHbIMU
IUIaHaMU TOAroToBKH no npodusmo Kadenpsl, a Takke BKIIOYEHHBIX B
nporpaMMbl U yueOHbIE ITUIAHBI JOMOJHHUTEIBHOTO MPO(hecCHOHAIBHOIO
oOpa3oBaHus;



BHEJIpeHHEe B YYEOHBIH MPOIECC COBPEMEHHBIX MeJarormueckKux
TEXHOJIOT U,

OpraHu3alMsl ¥ peaju3alusl Hay4YHBIX HCCIeJOBaHUN pabOTHUKAMU
Kadenpsl B HMHUUMATHBHOM TMOpSIKE, a TAaKK€ B COOTBETCTBUM C
I'PaHTOBOH MOANEPIKKOM, OIOI)KETHBIMU U BHEOKOIXKETHBIMU JJOTOBOPaMHU;
dbopmupoBaHue y 00ydYarOIIUXCsl TPakJaHCKOW MO3HUIMU, TOJEPAHTHOIO
CO3HAHUS, CIIOCOOHOCTU K TPYAY M KM3HU B COBPEMEHHBIX YCIIOBHSIX,
poGUIAKTUKH SKCTPEMU3MA;

COXpaHeHHe ¥ INPUYMHOKEHHE KyJIbTYPHEIX M HAy4HBIX LEHHOCTeH
oO0l1ecTna.

2.3. Jlnst perenns 3ana4 Ha Kadenpy Bosznararorcs cieaytomie QyHKIHH.

2.3.1. [lepevyens opraHu3alMOHHBIX (DYHKIUH:

yTBEp)KJIeHHe y4eOHOW Harpy3Kd, TUIAHOB HAyYHOH M y4eOHO-MeTOIUYeCKOH
pa6ots! [ITIC Kadenpsr;

pa3paboTka ®  OCYLIECTBICHHE  MEPOINPHUATAH 1O  HCIIOJIb30BaHHIO
MHHOBAIIMOHHBIX Y KOMIIBFOTEPHBIX TEXHOJOTHI B 00pa30BaTeIbHOM TIpOIIecCe;
yCTaHOBJIIEHHE CBs3edl ¢ Kadeapamu WHCTUTYTa, OTHENIEHUEM CpPEIHErO
npoQecCuoHaNbHOr0  O0pa3oBaHMs W JOPYTUMH  00pa3oBaTeIbHBIMH
OpraHu3alHsIMHU;

pEeKOMEeHlalus K n30paHuto Ha TOJIKHOCTH npogeccopcko-
npernojaaBaresbckoro cocraBa Kadenpsr,

XOJIaTalCTBO O MpEJCTABIEHUU K MPHUCBOSHHUIO YUEHBIX 3BaHUH mpodeccopa,
JOLIeHTa;

MPOBEICHUEe MEPONPHATHH Mo akkpeauTanuu MHcTUTyTa, 00pa3oBaTellbHBIX
mporpamm, 3aKperuieHHbIx 3a Kadenpoii;

npenocTaBieHue HHGOOPMAIIUH IJI1 MOHUTOPHHTA JIeATeNbHOCTH HCTHTYT];
MIPOBEICHUE MEPONPUATHIA U TMPUHATAE Mep Mo obecreueHnto 0e30ImacHOCTH
YKU3HH U 3I0POBbsi 00YYarOLIUXCsl U paOOTHUKOB TP IPOBEICHUH 3aHSITHIH;
peanu3alrs NpeayCMOTPEHHBIX B MHCTUTYTe MepOonpusTHii 1Mo 00eCleueHnIo
Mep MOXXapHOW Oe30IacCHOCTH, COOJIOACHWIO CaHUTAPHBIX HOPM W IIPaBHIL.
2.3.2. Ilepedyens QpyHKIUHI 0 yueOHO-METONUUECKON padoTe:

IIPOBEICHUE BCEX BUIOB y4eOHBIX 3aHATHM MO 3akperuiéHHbIM 3a Kadenpoii
OUCHUIUIMHAM (1o BceM (opMaM oOydeHHs)) B COOTBETCTBHH C Y4eOHBIM
IUTAHOM, NpOorpaMMaMi y4eOHBIX TUCIHUIUINH, pacliiCcaHueM YYeOHBIX 3aHATHIA
¥ TpeOOBaHUSIMH JIOKAJIbHBIX HOPMATHBHBIX aKTOB;

MOBBIILICHUE KauecTBa IIPENoJaBaHUsl MyTEM COBEPIICHCTBOBAHUS MMEIOIIAXCH
METOAMK O0y4YeHHs], U3yYeHHE U BHEAPEHNE HOBBIX METOIUK U TEXHOJIOTHIA;
pazpaboTka:

a) y4eOHBIX IJIaHOB 10 HAIPaBJIEHUSIM [TOATOTOBKH, B TOM YHUCIE JJIsl O0yUeHHS
M0 WHAWBHAYyATbHOMY IIAHY;

0) KaJeHIapHbIX yueOHBIX rPa(UKOB,;

B) pabouux mporpaMMm Ino aucuumuinHam Kadenapbl, a Takke cocTaBleHHE
3aKJIIOUYEHUN Ha pabodue NMporpamMmbl Y4eOHBIX JAUCLUIUIMH, MOATOTOBIECHHBIX
JIpYTUMU Kadenpamu,

I') IporpaMM y4eOHOM U MPOU3BOICTBEHHOU MPAKTHUKY;

1) TIpOrpaMM HMTOTOBOM IOCYJapCTBEHHOM aTTECTAIlMU C y4ETOM TpeOOBaHHMA



pBIHKA TpyZla Ha OCHOBE (helepalbHBIX T'OCYNapCTBEHHBIX OOpa30BaTeNbHbBIX
CTaHIapTOB BhICIIEr0 00pa30BaHMS;

€) aJlanTUBHBIX IPOrPaMM;

[IOATOTOBKA y4eOHO-METOAMYECKHX KOMILJIEKCOB IHUCLHUILIMH, Y4YeOHUKOB,
yaeOHBIX MOCOOMH M Jpyro y4yeOHO-METONUYECKOH JHUTEpaTyphl, a TaKxkKe
OpraHu3alysl pPelUeH3MpPOBaHMs y4eOHUKOB, Y4eOHBIX I[OCOOMH W Apyroi
y4e0HO-MeTOINYEeCKOMN JINTEPATYPHI;

ydacTHe B MEpOIpPUATHAX [0 MOJEpHU3aluu Yy4eOHOro mpouecca H
MTOBBIIIIEHAO KayecTBa 00y4eHus1, TPOBOAUMBIX MHCTUTYTOM;

paccMOTpeHre HHAMBUYalbHBIX INIAHOB padOTHI IpenogaBaTellei;
opraHu3aiys W OCYIIeCTBICHHE KOHTPOJIS 3a CaMOCTOSITENbHOH paboToi
CTYJIEHTOB, BKJIFOYasl BHIMOJIHEHUE UMH JOMAILHUX 33JJaHUH, KYpPCOBBIX paboT U
MIPOEKTOB;

OCYIIIECTBJICHHUE TEKYIIEro KOHTPOJS YCIIEBAeMOCTH M TMPOMEXYTOYHOU
aTTECTAI[UU CTYJCHTOB B YCTAHOBICHHOM MOPSIKE;

OpraHW3alys W OCYIIECTBICHWE WTOrOBOM TOCYIAapCTBEHHOM arTecTamnuu
BBIITYCKHHUKOB TI0 3aKperi€HHbIM 3a Kadenpoii HampaBieHnsM MOATOTOBKH (110
BceM (hopmaM o0ydeHus);

OKazaHWe B  YCTAHOBICHHOM  MOPSJAKE  IJIATHBIX  JOMOJHUTENbHBIX
ob6pazoBaTeabHbIX yCIyT no npodmio Kabenpsr,

YCTAaHOBJICHHE TBOPYECKHMX CBs3ed C KadeapamMu Ipyrux o0Opa3oBaTebHBIX
OopraHu3aluii, u3y4yeHue, OOOOIIEHHE U paCIpPOCTPaHEHWE ONbITa PaOOTHI
JYyYILIAX MPENnoaaBaTeleu;

dbopMupoBaHHe M aKTyanusauus KadeapalbHOro ¢GOHAA HAOTOTHUTEIBHON
ydeOHOM TuTepaTypsl U APYyTUX WH(MDOPMAIIMOHHBIX pecypcoB Kabenpsr;
orpeereHre MOTPeOHOCTH B OCHOBHOM yueOHOH JTuTepaType Mo NUCLUILIHHAM
Kadenpsr ans popmupoBanus OUOIMOTEYHBIX (DOHIOB;

dopMupoBaHue U moxanepxkaHue 60a3 naHHeIX Kadenpel, mTpencTaBieHHe
©XeroJHoil oryeTHocTH 00 00pazoBaTeIbHON NEATENBHOCTH B COOTBETCTBHH C
TpeOOBaHUSIMU HOPMAaTUBHBIX akTOB IHCTUTYTA.

2.3.3. IlepeyeHp QpyHKIMH 10 HAYYHO-UCCIIEIOBATEbCKON JesITeTbHOCTH:
ydacTue B Hay4HO-HCCIIe0BaTeNbCKON NesTenbHOCTH MHCcTHTyTa, poBeaeHne
Hay4YHBIX UccliefoBaHull no npodumo Kadenpsr;

IPOBEJEHUE HAy4YHO-METOJMYECKUX CEMHUHApOB C OOCYXJIEHHEM BOIPOCOB,
HallpaBJIEHHBIX Ha MOBBIIIEHHE YPOBHS [eNaroru4eckoro  MacTepcTBa
po(heccopcKo-NpenoJaBaTebCKOro  CocTaBa,  3aciyllMBaHWe  OTUYETOB
mperoaBaTeliell O MOBBIIIEHUN KBaTU(UKAIINHT;

JKCIIEpTHAsE OLEHKAa 3aKOHYEHHBIX Hay4YHO-HCCIIEOBaTelIbCKUX  pador,
MIOATOTOBKA 3aKIIOYEHUS M PEKOMEHJAUWW K OIyOJMKOBAaHUIO DPe3yJbTaToB
HayY4HBIX pa3paboTOK, UX BHEAPEHUIO U UCIIOJIB30BAHUIO B yUeOHOM ITpoIiecce;
PYKOBOJACTBO Hay4YHO-HCCJIENOBATENbCKOM paboToOM CTYNEeHTOB, pa3BUTHE HX
TBOPYECKOH aKTUBHOCTHU MyTeM MPHOOLIeHHs UX K HaydHOoU padote Kademnpsl
ydacTHsi B OJMMIIMAJax, KOHKypcaX Hay4HbIX pa0OT CTYIEHTOB W BHEIIHUX
KOHKYpCax Ha ClielMaIbHble CTUTICHIUH;

OCYLLIECTBJICHHE B YCTAHOBJIEHHOM IOPSAJKE COTpyAHHYEecTBA C Kadeapamu
JIpYTUX BBICIIMX Y4eOHBIX 3aBeJICHHN, B TOM UHCIe 3apyOEIKHBIMH, a TaKXKe C



HayJIHO-HMCCIIeJ0BATeIbCKUMH OpraHu3aiusMu no npoguinto Kadenpsr;
MOJrOTOBKAa MOHOTpauii M HAay4YHBIX CTaTed, OT3BIBOB Ha aBTOpedepaTsl
IUCCepTaLUy U IIp.;

bopMupoBaHue W mnoxanepxkaHue 0a3 nanHelx Kadenpsl, npenocrtaBieHHe
€KEroqHOW OTYETHOCTH O HAyYHOM [eSTeIbHOCTA B COOTBETCTBHM C
TpeboBaHUsMU TOKyMeHTOB MHCTHUTYTA.

2.3.4. Ilepedenp (hyHKIMI 110 BOCIUTATEIHHON PabOTe CO CTyIEHTAMHU:
MpOBEJIeHHe BOCIUTATEIbHONW pabOThl ¢ O0yYaroIUMUCS Yepe3 AeHCTBYIOLIYIO
B MIHCTUTYyTE CUCTEMY KypaTOpCTBa,;

ydacThe B (DOPMUPOBAHUU U Pa3BUTUHU KyJIBTypHBIX U HPaBCTBEHHBIX Ka4yecCTB
CTYII€HTOB;

opraHu3alMs ¥ IPOBeJeHWe BHEY4YeOHOH BOCHUTATENBHOW paboThl Cco
CTYZCHTaMHU;

y4acTHhe B BOMIOHTEPCKOM ABUKeHUU MHCTUTYTA;

pabora 1o mnpo¢OpUEHTALMU CTYIEHTOB M COAECHCTBUIO TPYIAOYCTPOUCTBY
BBIITYCKHUKOB;

ydyacThe B NPO(OpPUEHTALMOHHON paboTe B IIKOJAX, JHUIESAX, KOJUIeIKax, B
OpraHM3alMsIX M0 OpraHu3alry Habopa U npuéma abUTYpUeHTOB B MIHCTHTYT;
COTPYAHHMUYECTBO C OPraHU3aLUsSIMHU B IOJATOTOBKE CIEIUAINCTOB IO MPOGUITIO
Kadenpsr;

COJICHICTBHUE B TPYN0YCTPONCTBE BBIITYCKHUKOB IO MPOQHIIIO Kadeapsl U aHAN3
uX pabOTHI B KaYECTBE CIEIMAINCTOB.

2.3.5. Ilepeuenb pyHKLHI [TO KaapOBO paboTe U pecypcHOMY 00ecIIeueHuIO:
[IPOTHO3UPOBAHKE, NIEPCIIEKTUBHOE U TeKylllee INIAaHUPOBaHHE MOTPeOHOCTH B
Kazapax;

noa0op, B T. 4. IpH MOMOIIM KOHKYPCHOTO oTOOpa B TeX clydasXx, KOrja OH
pelyCMOTpPEH, U paclpeneseHne KaapoB;

(bopmMHUpOBaHUE KaIpOBOIO pe3epBa;

IUTAaHUPOBAHKUE U oOecriedyeHre TOBBIIeHUS KBATU(QUKAINA PaOOTHUKOB U HX
NepernoAroTOBKH;

[IpUBJIEYEHHE K [E€JarorM4ecKOd JesATeJbHOCTH BeAyIUUX YUYEHBIX W
CIIELMAIMCTOB HAYYHBIX OPraHU3alUuN U NIPEeANPUATUH;

OKa3aHUe MOMOIIY B OBJAJECHUU I€JarOrMuyecKUM MacTepPCTBOM HAYMHAFOIIMM
IPero1aBaTessiM;

KOHTPOJIb IIPOXOXKIEHUSI pPaOOTHHKaMH HCIIBITAHMS, yCTaHOBJ'IeHHOI‘O pu
3aKJIFOYEHUH TPYAOBOIO JOrOBOPA;

CO3JaHUe ONTUMAIIBLHBIX YCIOBUHU ISl 3 (HeKTUBHOM AESITeTbHOCTH pabOTHHKOB
(MICUXOJIOTUYECKUM KTUMaT, KOM(OPTHBIE paboUure MecTa);

CUCTEMATHYECKUN aHaAJIM3 CcoCTaBa KaJpoB MO MPOo(ecCHOHATBHOMY,
0011e00pa30BaTeIbHOMY, BO3PACTHOMY U APYTHM MPH3HAKAM;

[IOCTOSIHHBIN aHAJIM3 CTPYKTYPbl M COCTOSIHUSI KaJpOB, HEBBIXOJIOB Ha padoTy,
aBapuil, TEKy4eCTH, )Kajao0 U MpeTeH3UH;

pelieH’e COLUATbHBIX BOIIPOCOB,;

oOecIieyeHue 3alUThl IePCOHATBHBIX JaHHBIX;

OpraHM3alys MEJULUHCKOrO OOCITyKUBaHUs, OXPaHbI TPY/a;

OLIeHKa JesITeIbHOCTH [IepCOHAIIa;



KOHTPOJIb AEUCTBUH MO pecypcHOMY 00€CleUeHHI0; MOAIEPKaHue UMEIOILNXCS
peCYpCoB, TPeNOCTaBICHHBIX B pacHopsbkeHue Kadenpsl, B Hamiexaliem
COCTOSTHUH U palliOHAJIbHOE UX UCIIONb30BaHUE;

[pOBe/IeHHE MEpONPUATUH U NPUHITHE Mep MO 00eCHeYeHUI0 Oe30IaCHOCTU
JKU3HM U 37I0pOBBSl CTYJEHTOB W PaOOTHUKOB MpPH IPOBEACHUM Y4UEeOHBIX
3aHATHH B 3aKperiéHHBIX 3a Kadenpoii nomeneHusx;

OCHallleHHe 3aKperuIéHHbIX 3a Kadenpoll mNoMeleHH COOTBETCTBYIOIINM
MaTepHaTbHO- TEXHUYECKHM 000pyI0BaHUEM, HEOOXOAUMBIM [UIsl OpraHU3aliH
y4eOHO-BOCIIUTATEIBHOI0 IPOLIecca;

pelocTaBlieHue PyKOBOACTBY MHCTUTYTa €XeroJHONH OTYETHOCTH O KaIpOBOi
pabote Kadenpsr;

obecrieueHre JIeJIONPOU3BOICTBA U JTIOKYMEHTHPOBaHUS 1o
dbyukuunonrposanuto Kadenpst;

opopmiieHHe HH(POPMAIMOHHBIX CTEHJOB U CTEHIOB METOJAYECKOTO
COMPOBOXKICHUS Y4eOHOT0 Tpoliecca B yUeOHbIX ayUTOPUSIX, 3aKPEeIIeHHbIX 32
Kadenpoit;

BeJeHHe JoKymMeHTauuu Kadeapsl B COOTBETCTBHM C YTBEPKIEHHOW B
HMHcTuTyTE HOMEHKIATYPOH 1€l

cBOEBpeMeHHOe oObHOBNeHNe uHpopmaimy Ha OdunmansHom caiite MictuTyTta
(oO0wsBreHus 0 MeponpusTusax Kadenpsl, crpanuna Kadenpsr u.tT.1.);
CBOEBPEMEHHOE pa3MelleHne yueOHO-MeToauueckor nokyMeHTaruu Kadenps
Ha yueOHOM mopTane.

2.4. K momaomouusim Kadenpsl otHocATCS:

nmpenjiokeHue U pa3paboTka TMepedHs HauMEHOBaHWW (DaKyJIbTaTHBHBIX
JTUCIUIUIMH M 3JIeKTUBHBIX KYypCOB, KOJHMYECTBA HYacOB Ha UX H3y4YeHHE B
paMKax TpeOOBaHHI rOCyJapCTBEHHOTO 00pa30BaTeIbHOIO CTaHJapTa BBICIIETO
obpa3zoBanwusi/00pazoBaTensHOro crannapta/Py JIH;

pEeKOMEHJaluu I peald3allid B y4eOHOM IUIaHE IOC/Ie0BATEIbHOCTH
U3Y4YEeHUs] [UCLUUIUIMH, BHUAA [POMEXKYTOYHOM M MTOTOBOWM arTecTaldd u
pacrpeneneHde KOJIMYECTBAa YacOB, YCTAHOBJIEHHBIX TOCYIAAapCTBEHHBIM
oOpa3oBaTeIbHbIM CTaHAAPTOM BBICIIEr0 00pa3oBaHMs/00pa30BaTEIbHBIM
cragnaproM PV JIH Ha ux usy4yeHue, 1o BUaM y4eOHBIX 3aHATHH;

peanu3anys IpaB, yKa3aHHBIX B (efepaJbHOM TOCYAapCTBEHHOM CTaHIapTe
BBICIIIETO o0Opa3oBaHus, npu (dopmHupoBaHAU COOTBETCTBYIOLLIECH
0o0pa30oBaTelbHOM IPOrpaMMBbl IMOATOTOBKHM  CIEIHANNCTa - IPOrPaAMMBI
OaxanaBpuaTa, IporpaMMsl CIeUaIUTETa, POrPaMMBl MaruCTPaTyphI;
UCII0JIb30BaHUe 3akpellieHHbIX 3a Kadenpoidl nomemeHu#dt Ijis MpOBEICHHS
KOHCYJIbTAllUM, JIOIOJHUTENbHBIX Y4YeOHBIX 3aHATHH CO  CTyJeHTaMH,
00y4arolMMUCs 110 OCHOBHOM 00pa30oBaTeIbHOM MporpaMme, IJisi MPOBEICHUS
Hay4HBIX HcclieioBaHuil 1o many Kadenpsr,

COCTaBlieHHE pabo4yMX y4deOHBIX IUIAHOB M pabO4yuX MPOrpaMM IHUCIHUIUIHH ¢
yu4eToM TpeOOBaHMN THUMOBBIX Y4YeOHBIX IUTAHOB, KBaTU(HUKAIMOHHBIX
XapaKTEePUCTUK, IPEICTABICHUE WX HA PacCMOTPEHHE OTNeNy 00pa3oBaTeIbHOM
noautukd VHCTUTYyTa, 3aMeCTHTENI0 JAWpeKTopa Mo y4yeOHOW pabore,
Hupektopy MHCTUTYTA;

BXOXKJICHHE C IpeNCcTaBIeHHEeM 00 OTYHMCICHUM HEYCIEeBalOIIUX CTYAEHTOB,



X0JIaTaiiCTBO O TMOOIIPEHUH 0cO00 OTIWYMBLINXCS CTYACHTOB, perojaBareei
1 COTPYIHUKOB;

— IpoBeleHHEe aHaIM3a COJAEP)KAHMSI M KauecTBa IPENOJaBaHMs BCEX NUCLMILIAH
CTICIUATIbHOCTE  COBMECTHO €  3aWHTEPECOBAHHBIMU  KadeapamMu H
npernojaBaTeisiMu, pa3paboTka MIPeIIOKEHUM o MTOBBIIIICHHUTO
3aMHTEPECOBAHHOCTH CTYJEHTOB B Yyuele, WX CTpPeMJIeHUs K TOJIYYEHHUIO
3HAHWM, YMEHHH, HABBIKOB U KOMITETEHIINH;

— yd4acTde B pa3paboTKe U COTJIaCOBAHWU IPOEKTOB MHCTPYKLMM, MOJOKEHUN U
IPYTUX BHYTPEHHMX HOPMATHBHBIX JOKYMEHTOB MO BOIPOCaM JesSTelbHOCTH
Kadenpsr;

— IIPUBJIEYEHHUE IO COMIACOBAHUIO C PYKOBOJACTBOM HMHCTHTyTa COTPYIHUKOB
JIPYTUX TONPA3NeeHU M CTOPOHHUX OpraHu3aluil K y4acTHIO B paboTe
Kadenpsr;

— TIpeACTaBlieHHe PyKOBOACTBY MHCTHTYTa MpeniioKeHui 0 BHECEHUHN U3MEHEHUH
B LITATHOE paclnucaHue, pueMe, YBOJIbHEHUSX U MepeMeILeHUSIX COTPYIHUKOB
Kadenpsl, ux MOOIpPEeHNN U HAKa3aHUU;

— mpe3eHTauuss MHCTMTYyTa BO BHEIIHHX OpraHu3alMsax IO  BOIpocaM
nesitenbHOCTH Kadenpsl.

2.5. Corpynuuku Kadenpsl wmeroT apyrme mpaBa W [TOJTHOMOUYHS,
peayCMOTpeHHbIEe TPYJOBBIM 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu, YcTaBom
PYJIH u [Nonoxenuem o0 MuCcTHTYTE.

2.6. Kadenpa obs13ana:

— o0ecreyuBaTth  BBICOKYIO  3(DQPEKTHBHOCTH BCEX  HANpaBlIeHUW  CBOEH
JESITETIbHOCTH;

— He JIOITyCKaTh HapyUIEHUH NpaBuil BHYTPEHHETO TPYAOBOTO PaCOPSIIKa;

2.7. Corpynuuku Kadenpsl 06s13aHbI:

— cO0Jr0JaTh TPYAOBYIO JUCLHUILIAHY;

— BBIIOJIHATH JOJDKHOCTHBIE OOSI3aHHOCTH, WHIUBUAYalbHbIE IUTaHBI PaOOTHI,
MOPYYeHUS 3aBelyIoLIero kadeapoi, qekaHa FopUInIecKoro hakyabTeTa;

— ydacTBOBaTh B 006mux meponpustusx Kabenpsl, Mucturyra;

— cobmonate Konekce yectu npenonasatens PY /IH; [onutuky nHbopMamoHHOK
6e3zonacHocty MHcTuTyTa, [lomutuky oOpaOGOTKM MEepCOHANBHBIX MaHHBIX B
HNucturyTte, AHTUKOPPYNUUOHHYIO TONMATUKY MHCTHTYTA.

2.8. 3a HapylleHHe TPYAOBBIX 00si3aHHOCTeH K coTpyaHukam Kadenpsl moryt
OBITh ~ TPUMEHEeHBl  JUCUUIUIMHAPHBIE  B3BICKAHWS B COOTBETCTBHH  C
3aKoHozaTenbpcTBOM Poccuiickoit Denepannu.

2.9. OTBETCTBEHHOCTh 33 KAaYeCTBO W CBOEBPEMEHHOCTH BBIMIOJIHCHWS 3adad U
(GYHKLUH, BBIIOJHEHUE I[UJJAaHOB Pa0OT IO BCEeM HaIpPaBIeHHUSIM OeSATEIbLHOCTH
Kadenpsr, a Takke 3a co3gaHue ycuoBUH it 3QQeKTUBHOH  paboOThI
[PEeNoaBaTeIbcKOro M y4eOHO-BCIIOMOTraTeNIbHOTO COCTaBa HeCceT 3aBeayFOLIHi
Kadenpoii.

3. CocraB, cTpykrypa u ynpaienue Kadeapoii
3.1. CocrtaB, CTpyKTypa M KOJIMYECTBEHHBIH cocTaB paboTHHKOB Kademapsl
3aBUCAT OT 00bEMA U XapaKTepa yueOHO! HArpy3KU U HAYYHBIX UCCIIeIOBAHUMN.
3.2. B cocraB Kadenpsl BXoasT: 3aBeqyromuil kadeapoit, mpodeccopa, TOIEHTEHI,
CTaplllie IMPEroJaBaTeNHd, AaCCUCTEHTHI, Yy4eOHO-BCIIOMOTATEeNbHBIA MEepCOoHAT.



LlIrarnoe pacnucanne Kadenpwsl ycranaBnuBaercs npukazoMm 1o MHcTuUTyTy npu
opranuzaiuu Kadenpel U exeronHo KOPpPEKTUPYETCs IIPUKAa30M B 3aBUCHUMOCTH OT
YCTaHOBJIEHHBIX Ha CIeAYIOIINK y4eOHBIH roJl YNCIEHHOCTH 00y4aeMbIX U y4eOHOH
Harpy3KH IpernoaBaTesei.

3.3. Illrater Kadenpsl mnepecMaTpUBarOTCS W KOMIUICKTYIOTCS 3aBEIYIOIINM
Kadeapoii exKeroIHO, COTTacOBBIBAIOTCS C JeKaHOM (aKyJbTeTa, COIIacOBBIBAIOTCSA C
3aMeCTUTeNIeM JUpeKTopa Mo Yy4eOHOM pabore, 3aMecTUTENIEM JHUPEKTopa II0
SKOHOMHYECKOU JIeATeTbHOCTH U YTBep K AatoTcs mpukaszom upextopom MucTuTyTA.

3.4. 3amemenrue MOKHOCTEH MPOQECCOpCKO-IIPENoAaBaTebCcKoro cocraBa H
Hay4YHBIX PaOOTHUKOB MPOBOJIUTCS IO TPYAOBOMY JOTOBOPY, 3aK/IOYaeMOMY C
COOTBETCTBYIOIIUM PaOOTHUKOM. 3aKJIFOYEHUIO TPYNOBOrO JOrOBOpa IMpeIIecTBYEeT
KOHKYPCHBIN OTOOp, MPOBOAMMBIA B cOOTBeTCTBHM ¢ YcTaBoM PYIH, IlonoxeHuem
06 HMucturyte u llopsakom mnpoBedeHHs KOHKypca Ha 3aMeEIleHUEe [O0JKHOCTEH
HAay4YHBIX pa0OTHUKOB, YyTBepkIeHHbIM [Ipukazom MuHoOpHayku Poccum or
02.09.2015 Ne 937.

3.5. 3aMerneHne QOMKHOCTEH, BKIIFOUas COBMECTUTENEH, 1 Ha OCHOBE IIOYaCOBOH
OTLIaThl, OCYIIECTBISETCS COrNIacHO nmpukasy lupekropa MHcTuryTa.

3.6. VYueOHas Harpy3ka Ui HOpodeccopCKO-IPenoaaBaTebckoro CcocTaBa
ycTaHaBnuBaeTcs Jlupekropom/3aMecTuTeNeM IUpeKTopa Mo ydeOHOW paboTe B
COOTBETCTBUHU C YKa3aHUSAMHU [0 IUIAHUPOBAHUIO Y4YeOHOH, y4yeOHO-MEeTOIMYeCKOH,
HAay4YHO-UCCJEAOBATENIbCKOH M JPYyTHWX paboT, BBIIOJHIEMBIX MPOodecCcopcKo-
MPENoAaBaATEIILCKAM COCTABOM.

3.7. Cotpynuuku Kadeapbl peryisipHO TIOBBIIIAIOT KBAIA(DUKAIIMIO ITyTeM
CTaXXUPOBKHU, OOyUeHUs] B MHCTUTyTaX, Ha (akyJbTeTaX W B IEHTPax IOBBIIICHUS
KBaJM(UKALMK, y4acTBYsl B HAay4HO-MCCIIENOBATEIbCKOM M Ienarorudeckoit pabdore,
HAyYHBIX KOH(EPEeHIHUSIX, CAUMIIO3UyMaX.

Bl Conepxanue U peryiaMeHTaluIo paboThI npogeccopeko-
IperoiaBaTesbckoro cocrapa Kadenpsl omnpenenstoT MOMKHOCTHbIE WHCTPYKIUH,
TPYZOBBIE AOTOBOPbI, MHAMBHUIyaJbHBIE IJIaHBl PaOOTHI MpernojaBaTens, rpaduku
paboTHI MpernoaBarens, yTBepKIeHHbIe paclucaHusl yueOHbIX 3aHSITUN U 3K3aMEHOB,
rpaduku yaeOHOro mporecca, 10KyMmeHThl MHcTuTyTA.

3.9. CopnepxxaHue MU periaMeHTauuio paboTel Apyrux paboTHUKOB Kadempsl
OIIpeNIeNISIFOT TPYAOBBIE JOTOBOPHI, JOJKHOCTHbBIE MHCTPYKLUH U TpaduKu paboTEHI.

3.10. OcHoBHBIe BUABI AesiTenbHOCTH Kademapbl o0CyX aaroTcsl Ha 3aceJaHusiX.
PaGora xadenpel ocCylIecTBISIeTCSI B COOTBETCTBHH C TOJOBBIMH ILIaHAMH,
OXBaTbhIBAIOLIUMHU Y4eOHYIO0, HAyYHO-METOJWYECKYI0, HayYHO-HCCIEI0BaTEILCKYIO,
BOCIIMTATENIbHYIO U UHBIE BUABI paboT. OOCcyXIeHne XOAa BHITIOJTHEHHS 3THX IIJIaHOB
U JIpyTUX BOIIPOCOB AesTelbHOCTH Kadempsl MpoBOIUTCS pery/sipHO Ha 3aceNaHusX
Kadenpel mon mnpencenarenbcTBOM 3aBEAYIOMIETO C  yYaCTHEM MPOdeccopeKo-
npenonaBaTesbekoro cocrtasa Kadenpsi.

3.11. 3acenanus Kadenpsl mpoBoAsSTCS OMWH pa3 B MeCSI B COOTBETCTBUHU C
rOJIOBBIM IUTAHOM PaOOThI B YCTAHOBJIEHHBIE CPOKH. BHeouepeqHbIe 3aceaHust MOTYT
MPOBOAUTHCS MO Mepe HEOOXOIUMOCTH.

3.12. Ilpennoxenus 1o noectke 3acenanus Kadeapbl MOTYT BHOCUTBCS JTFOOBIM
corpyaaukoM Kadenpsr. PerienneM GoJIbIIMHCTBA COTPYTHUKOB IIOBECTKA JHS MOXKET
OBITh U3MEHEHA, OTOJHEHA. B Hee MOryT OBITh BKJIFOUEHBI BOTIPOCHI, HE TPEOYIOITHE
npeasaputelbHOW  moaroroBku. Ilo  mpemnoxkenuto 3aBemyromero  Kadenpoi



YTBEPKIACTCS periaMeHT 00CyKIEHUs IIPUHSATBIX K PACCMOTPEHHIO BOIIPOCOB.

3.13. B 3acemanusx Kadenpsl yuactByeT Bech coctaB Kadenpsl. Ha 3acemanus
Kadenpsr MoryT OBITH NpHUITAIIEHBl IpernofaBaTesd IpyruxX Kadeap, BICIIUX
00pa3oBaTeIbHBIX OpraHu3aluii, paAOOTHUKH 3aMHTEPECOBAHHBIX OpPraHU3alui.

3.14. T'onocoBaHue OCYIIECTBISIETCS BCEMH NPUCYTCTBYIOIIMMHU Ha 3acelaHuu
yreHamu Kadenpel. B rosocoBanuu 1o BOIIpocaM pPEeKOMEHAALUM Ha JOJKHOCTh
PO EeCcCOPCKO-MIPENOAaBaTENBCKOTO  COCTaBa  NPUHUMAIOT  y4acTHE  INTaTHBIE
nperofaBaTesd. [lo oTmenbHBIM BompocaMm olpezensercss ¢opMa TIOJOCOBaHUS -
oTkpbiTas wiw TaHasg. Kaxasi uien Kadenpsl nmeer onuH rosoc. Ilpu paBeHcTBe
roJIocoB roJyioc 3aBeyrouiero Kadenpoii susercs: peraromum.

3.15. Ha kaxxnom 3acenannu Kadenpsl o0s3aTensHO BeeTCsl IPOTOKOI, KOTOPBIH
IOIMKCBIBaeTCs 3aBeayromuM Kapenpoi u cekperapeM TaHHOTO 3acelaHusl.

3.16. Conmepixanuie, opraHu3anusi ¥ MeTOJVKa BBINOJIHEHWs BCEX BUAOB paldOT
OTpaXKaroTCs B JIOKyMEHTaluu, kotopyto Kadenpa Bener u XpaHUT B COOTBETCTBUU C
NpUHATON B MIHCTUTYTE HOMEHKIIATYPOU Ael.

4. PykosoacrBo Kadeapoii

4.1. Kadenpy Bo3riaBisieT 3aBeAylOIIMNA, H30HpaeMbli YUYEHbIM COBETOM
HMucTUTyTa U3 4yucia Haubojee KBATU(UUUPOBAHHBIX U aBTOPUTETHHIX paOOTHHKOB
HMHCcTHTYyTa COOTBETCTBYIOMIETO MPOGUITS, UMEIOIINX YUEHYIO CTelIeHb UIIH 3BaHHe.

4.2. 3aBenyrommii Kagenpoli ocyiecTBisieT OpraHu3almio U pyKOBOJICTBO BCEMHU
HampaBieHusMu JestenbHocTd Kadenpel. 3aBemyromumii Kadenpoit HeceT MONHYIO
OTBETCTBEHHOCTh 3a KadeCTBO M CBOEBPEMEHHOCTh BBITIOJIHEHUS BO3JIOKEHHBIX
HactosiuM Ilonoxenuem Ha Kadenpy 3anau, peanuzanuto miana padbotel Kadeapsr
110 BCEM HaIlpaBJIEHUSIM J1eATEeIbHOCTH.

4.3. 3aBenyrowmuii kKadenpoii:

— pazpabareiBaet [IporpamMmmy crparerudeckoro paszsutusi Kadenpsr;

— YKpeIuisieT W Pa3BUBAET BHEIIHWE CBSI3U C paboTojaTeNisMU W OpraHaMH
yTpaBlieHHsI 00pa3oBaHUEM;

— y4YacTBYeT B HCCIIEJOBAaHWM KaJpOBBIX TEHJCHLMM Ha PBIHKE TPyJa PerhoHa,
aHaJIM3e M IPOrHO3MPOBAaHUMU MOTpeOHOCTH padoTonmaTered B BBIIYCKHHUKAX
Kadenpsl, MoOHUTOpHHIEe HNPOPECCUOHATBHBIX TNPEATIOYTEHUH CTYACHTOB W
pe3ynbTaToOB TPYAOYCTPOKCTBA BBIITYCKHUKOB Kadenpsr,

— KOOPAWHHUDPYET U KOHTponupyeT pabory Kadenpsl mo TpymoycTpoiictBy u
npogeccHOHaIbHOMY Pa3BUTHIO CTYACHTOB U BEITTYCKHUKOB Kadempsr;

— dopMupyeT NpeNIoKeHUs MO YIydIIEHUIO BeACHUS y4eOHOro mpolecca o
npoduitro Kadenpsr;

— OpraHu3yeT MeK(aKyIbTeTCKOe, MEXBY30BCKOE, MEXIAYHAPOIHOE
B3aMMoiericTBUE npenogaBareneit Kadeapsr;

— obecreunBaeT BhINONHEHUE (heaepalibHBIX TOCYAapCTBEHHBIX 00pa30BaTENLHEIX
cTaHAapTOB/00pazoBaTelbHBIX cTaHAapTOB PYJIH;

— co3gaer yciuoBHd g (QOpMHUpOBaHUS |y oOydaromuxcs  (CTYAEHTOB,
CllyIllaTese) OCHOBHBIX COCTABIIIONIMX KOMIIETEHTHOCTH, OOecledYrBaroIieit
YCIEIIHOCTh Oyayliei mpodeccnoHaIbHON NeATeTbHOCTH BBIITYCKHHUKOB;

— paspabarbIBaeT CUCTEMY KauecTBa MMOATOTOBKH criennanucToB Ha Kadenpe;

— ompefensieT IeJarorMiyeckhie MeTOAbl U CpeAcTBa O0O0y4deHus B IEJIX
oOecIieueHus1 BEICOKOIO KauecTBa y4eOHOro mpoiiecca;



OopraHu3yeT TMOJATOTOBKY, COTJIACOBAaHWE W YTBEpXkAEHHE padouux Mporpamm
y4eOHBIX JUCHMIUIMH, WHIAWBUAyaJlbHBIX IUIAHOB IIpernojaBaTesied, IUIaHa
METOAUYECKOW paboThl Kadeapsl, TUTaHa B3aUMOTIOCEIICHUS! YUeOHBIX 3aHSITHH
nperoaaBaTesIMU Kadeapsl, [IJ1aHa TOATOTOBKH K U3JaHUIO y4eOHOU, HAyIHON
U METOIUYECKOW JIUTEPaTyphl, TjlaHa MOBBIIICHUs] KBATH(UKAITUN PaOOTHHUKOB
Kadenpsr u np.;

OpraHM3yeT MpPOBEACHWE U KOHTPOJIMPYET BBITTOJIHEHHE BCEX BUIOB YUCOHBIX
3aHATHH 11O BceM (hopMaM 00y4deHNsT;

OpraHMu3yeT U KOOpAUHHUPYET paboTy MO MOJAEPKKE B aKTyaJIbHOM COCTOSIHUHU U
pasBuTHiO caiita Kadenpsr;

MIPUCYTCTBYET Ha Y4eOHBIX 3aHSTHAX, @ TaKXKe Ha 3K3aMeHaX U 3aderax IIo
BEIOODY;

perymisipHO TPOBOAMT 3acenanus Kadenaps mo obCy AeHHUIO 3alIaHUPOBAHHBIX
U TEeKyLIUX BOIPOCOB Yy4eOHOM, Hay4yHOH, METOIUYECKOW JIesTeNbHOCTH
pabotHukoB Kadenpsr u BocmutaTenbHOU pabOThI CO CTyAeHTaAMU;
MOATOTABIMBAET 3aKIIOUEHUs TIO0 Y4YeOHBIM TIporpaMMaM M AWCIHHUIUIMHAM
Kadenpsl, mo yuebHbIM ITporpammaM Apyrux kadeap gaxynprera u IHCTUTYTa;
CO3JaeT M YUTAET aBTOPCKHE KYypChl MO AMCIMIUIMHAM, TperojaBaeMbiM Ha
Kadenpe B yctaHoBieHHOM MHCTUTYTOM MOpsiAKe U 00BEME;

NpeAcTaBisieT Ha yTBepKAeHHUe JeKkaHy (akynbTeTa rians padots Kabenps! u
WHMBUTyaJIbHBIE MIaHbl paboThl penoaaBareneit Kadenpsr,

OCYLIECTBJISIET paclpeeleHue MeJarornieckol Harpy3ku U (hyHKIIMOHATbHBIX
oOsi3aHHOCTEM  Mexnay  pabotuukamu — Kadenpsl ¥ KOHTpOTUpPYeT
CBOEBPEMEHHOCTh U Ka4€CTBO MX HUCIIOTHEHUS,

OCYLIECTBISIET BBIOOP COBPEMEHHBIX TEXHHUYECKHUX CPEACTB OOYYEHHUS IIPH
NpoBeJeHUH y4YeOHbIX 3aHSATHH W  obOecrieurBaeT BO3MOXKHOCTH  HX
HCITOJIb30BaHUS;

OpraHM3yeT U OCYLIECTBISET KOHTPOJIb 3a O3HAaKOMHUTEIbHOH, Yy4eOHO-
IIPOU3BOJCTBEHHON U IPYTMMHU BUIaMU [IPAKTUKU 00yHdaromnuXcs, KYPCOBBIMH H
BBIITYCKHBIMHU KBaTH()UKAIIMOHHBIMU paboTaMu;

o0OecrnieyrBaeT IPOBEJACHHE KypCOBBIX OK3aMEHOB M 3a4eTOB, a TaKKe
IIPOMEXYTOUHBIX HCIBITAHUN O0OydaromMXcs [0 OTACTbHBIM IIpeaMeTam;
aHAJIM3UPYeT UX Pe3yJIbTaThl ¥ JOKJIAbIBAeT O HUX Ha 3acenaHusx Kadeapsr,
OpraHM3yeT I10 MOPYYEHHUIO PYKOBOJCTBA (akysbTeTa MpOBEICHUE HAYYHO-
uccienoBarenbekol padbotsl Ha Kadenpe;

PYKOBOJAMT HAyYHO-HCCIEA0BATEIbCKON paboToON 00yJaroIuX s

OpraHusyeT O00CykKAEHHE 3aBepIleHHBIX HaydHO-HCCIEIOBATENbCKUX PaboT U
pe3yJIbTaTOB BO3MOKHOCTH UX BHEAPEHUS;

obecrieyuBaeT BO3MOYKHOCTh OITyOJMKOBaHHS CBEICHHM O JOCTHUTHYTHIX
Hay4YHbIX pe3ysbTarax;

oOecrieynBaeT COCTaBJIeHUE 3aKIFOUYCHHWH Ha y4eOHWKH, ydeOHble M y4eOHO-
METOIWYEeCKUE MOCoOus; OpraHu3yeT padoTy W MpUHUMAaeT HEMOCPEeACTBEHHOE
yd4acTHe B IIOArOTOBKE Y4YeOHHKOB, HArMsOHBIX TMocobuii u  y4eOHO-
MeTonn4YecKuX MaTepuasioB Kadenpsr;

KOHTPOJIUPYET  KadecTBO M  BbBINOJHEHWE  WHIWBUIYaJbHBIX  TIJIAHOB
npenonaasatenel Kadenpsl 1 HHBIX paOOTHUKOB,;



— BeJeT MeJaroruuecKyro U Hay4dHO-HCcClieJoBaTeNbeKyto padory Ha Kadenpe;

— wusydaer, o0o0mIaeT U paclpoCTpaHseT OMNBIT paldoThl IMpernojaBaTesei
Kadenpsl, obecriedynBaeT y4eOHYI0O U METOJUYECKYIO TOMOIIb HAYHHAIOIIAM
npenonasarensiMm Kadenpsr;

— IJTAaHUPYET MOBBIILIeHNe KBannpukauu npenonasarenei Kadenpsr;

— y4acTByeT B paboTe MeTOAWYecKOW TpymIbl / KOMHCCUU / coBeTa Kadempsl /
¢dakynbrera / IHCTUTYTa MO HampaBiIeHUSIM IIOATOTOBKH, YCTAHABIUBACT CBS3H
C ApyruMH 0Opa30BaTelIbHBIMH OpraHW3alUsSMU B LEJISIX OKa3aHWs Hay4YHO-
METOJMYECKOM MOMOIIH;

— NIPUHHAMAET yYacTHe B MeXIyHapoaHOM mestenbHocTH Kadenpsl, Gakynbrera,
yCTaHaB/IMBAaeT U MOAJEPKUBAET MEXAYHApOAHOE COTPYJHUYECTBO TIO
npodumo Kadenpsl ¢ oTeduecTBeHHBIMA W 3apyOeKHBIMH 00pa30BaTETHHBIMU
OpraHu3alUsIMU

— ydYacTBYeT B pa3paboTke mraTHoro pacrnucanus Kadenpsr;

— QopmupyeT cBeleHHs MO PEUTHHTOBON OLIEHKE AESITeThHOCTH MPOQPECcCCOPCKo-
nperoaBaTenbcKoro cocrasa Kadenpsr,

— ofecreynBaeT COCTaBlIeHHWE © XpaHEHHWE BCEX BHJIOB JOKYMEHTAIlUH W
OTUETHOCTH I10 UTOTaM JesaTenbHocTH Kadeapsr;

— opraHusyeT paboTy MO0 MEAWIMHCKOMY OOCTYXHBAaHHIO H O3JOPOBIIEHHUIO
Pa0OTHHUKOB;

— opraHusyeT npodopueHTaruoHHyto padoty Kabenpsr;

— QopmyaupyeT Mepsl 10 00ecredeHNn0 0€3011aCHOCTH 3J0POBBS O0YUAIOIIUXCS U
KOHTPOJIUPYET WX BBINOJHEHHE o0ydaromuMmucs u pabotHukamu Kadenpsr Bo
BpeMs pean3aluy yueOHO-BOCIIUTATEIFHOIO MIpoLiecca;

— obecneunBaeT NpoBeAeHIE aHTUKOPPYIITHOHHBIX MeponpusThii Ha Kadempe.
[lepeueHb (yHKLUH, 00s3aHHOCTEH, MpaBa U OTBETCTBEHHOCTH 3aBEIYIOIIEr0

kadenpol, NOPSAOK B3aWUMOJAEWUCTBUS C JPYTMMH JODKHOCTHBIMHU JIMIIAMH

periaMeHTHPYIOTCS TOMKHOCTHON HHCTPYKIIHEH 3aBeIyrolero kadeapoi.

4.4. 3aBenyromui kadeapod OTYMTHIBACTCS B CBOEH JESTENBHOCTH II€pe]
VyenelM coBeToM HMHCTUTyTa, 3aMecTuTesieM JUpeKTopa Io ydeOHOW pabore,
HupexkropoM MHCTUTYTa, IeKaHOM IOPUINYECKOTO (aKyIbTeTa.

4.5. Pacnpenenenne ¢yHkuuid BHyTpu Kadeapsr ocymiecTBiasieTcss B
COOTBETCTBHH € AOJLKHOCTHBIMU MHCTPYKUMSIMHU paboTHHUKOB Kadenpsr.

5. Padorauku Kadeapsi

ITopsinok paOoTsl, ortara Tpyza, pasa, 00sS3aHHOCTH W OTBETCTBEHHOCTh

5.1. Paborauku Kadenpsl npunumarotcs Ha paboTy Ha YCIOBHSX TPYIOBOIO
JI0OrOBOpA. 3aKJIIOUEHUIO TPYAOBOTO AOTOBOpa Ha 3aMelleHHe OTAEIbHBIX JOIKHOCTEH
Mpo(eccOpPCKO - NPENoaaBaTelbCKOro CocTaBa M HaydyHbIX paboTHukKoB Kadempsl,
nepeBoJly pabOTHHUKOB Ha COOTBETCTBYIOLIME HOJKHOCTH, BKIFOUEHHbBIE B I€peUYeHb
nomwkHocTed ITTIC n HaydHBIX paOOTHUKOB, TOJIEKAIINX 3aMEICHUIO TI0 KOHKYPCY,
Ipe/IIecTByeT u30paHue 10 KOHKYPCY Ha 3aMellleHne COOTBETCTBYIOIIEH TOKHOCTH
B [IOpsIJIKE, YCTaHOBJIIEHHOM 3aKOHOAaTeIhcTBOM Poccuiickoit Denepariuu.

5.2. Kpanudukanronusle TpeOOBaHUs, MpaBa, 00S3aHHOCTA M OTBETCTBEHHOCTH
3a  JOJDKHOCTHBIE  HapyuleHuss  pabotHukoB  Kadeaper — ompenensroTcs
3aKkoHOZATeNnbCTBOM Pocculickolt ®enepanuu, JokadbHbIMH akTtamMu PYJH wu



HMHCTUTYyTA, TPYJOBBIMU JOTOBOPAMHU, JOJDKHOCTHBIMUA UHCTPYKIMSAMU.

5.3. JomxHocTHOM okJanm paboTHHKOB Kadenpel ycraHaBmuBaeTcs B
COOTBETCTBHUH ¢ (HOPMOU U CHUCTEMOU OIIaThl Tpyaa, NpuHAToN B MHCcTUTyTe. Omnnara
Tpyaa paboTHukoB Kadempbl MOXET BKIHOYAaTh B ce€0s BBIIIATHI CTUMYJIUPYIOLIETO
xapakTepa, [IOMJIaThl, Han0aBKW, YyCTaHaBIMBaeMble Ipukazamu HWMHCTHTYTa 1O
npeacTaBIeHuIo 3aBenyromero Kademnpoii mo cornacoBanuto ¢ jekaHoMm GaxyabTeTa.

5.4. TlpomomXWTeNTbHOCTH W  PaACHOpPSiIOK  paboyero  AHs,  MOPSIOK
NPEIOCTABICHUS BBIXOAHBIX [HEH, OTIIyCKOB M JpyrMe BONPOCHl TPYIOBOH
nesiTeIbHOCTH paboTHUKOB Kadenps! perynupytorces 3akoHoAareabcTBoM Poccuiickoi
Oenepanum, [IpaBunamu BHyTpeHHero pacnopsiaka MHCTUTyTa, MHBIMU JIOKaJbHBIMU
aktamu PYJIH u MHcTUTyTa ¥ TPyAOBBIMH TOTOBOPAMU.

5.5. Pabotauku Kadenpsl HECyT OTBETCTBEHHOCTD 3a pasrJjiallieHue OXpaHseMmoi
3aKOHOM TaWHBI (CITy)KeOHOM, KOMMEPUYECKOW), pasrialleHne MepCOHAIbHBIX JaHHBIX
PabOTHHUKOB B COOTBETCTBUHU C 3aKOHOAATENBCTBOM Poccutickoit @enepanui.

6. OTBeTCTBEHHOCTH
6.1. OTBEeTCTBEHHOCTH 3a HaJUIe)Kalllee U CBOeBpeMeHHoe BblnosiHenne Kadenpoit
TpeOOBaHWM, NpPenyCMOTpPeHHBIX HacTtoAmuM [lojokeHreM, HeceT 3aBeIyHOIINM
Kadeapoi.
6.2. Ha 3aBenytoriero kadeapoi Bo3naraercs HepcoHalbHasi OTBETCTBEHHOCTD:

- 3a opraHu3anuio U 3PQPEKTUBHOCTH NeATeTbHOCTH Kadeapsl Mo BhINOJHEHUIO
3ana4 u QyHKUWH, Bo3nokeHHbIX Ha Kadenpy;

- opranm3anuio Ha Kadenpe omepaTWBHON U KayeCTBEHHOM MOATOTOBKH U
UCIIOJIHEHHSI JOKYMEHTOB, BEIEHHE [eJIONPOU3BOJICTBA B COOTBETCTBUH ¢
JNeHCTBYIOLIMMU NpPaBUIaMU U UHCTPYKLIMSIMH, YTBEPKICHHONH HOMEHKJIATYpOit
nen Kademnpsr;

- cobmonenne paborHukamu Kadeapbl TpynoBoil W HCIOJTHHUTENIHBCKOM
JUCLUTIINHBL;

- obecrieueHrne COXPaHHOCTH HMYILECTBa, 3akperuieHHoro 3a Kadenpoii, u
co0JIIo/IeHre MPaBUJI IOKapHOM 0€30MMacHOCTH;

- COOTBETCTBHE 3aKoHOAATeNbCcTBY Poccuiickoil @enepallii BU3UPYEMBIX WM
IIPOEKTOB IIPHUKA30B, WHCTPYKLHM, I[OJIOKEHUM, IIOCTAHOBIECHUA W JOPYTrUX
JOKYMEHTOB.

6.3. OtTBeTcTBEeHHOCTh COTPYAHHKOB Kadenprsl ycraHaBmuBaeTcss HACTOSIIMM
ITonoxeHreM U TOTKHOCTHBIMUA UHCTPYKIUSIMH.

7. UmymecTBo u cpeacrsa Kadeapsi

7.1. UmymectBo, nepegannoe Muctutyrom Kadenpe, HaxomuTcst B oniepaTHBHOM
yIpaBJeHUuU U cocTouT Ha Oanance MuctutyTta. 3a Kadenpoit B nensx obecrneueHus
o0pa3oBaTeJIbHONM  JeSTeNbHOCTH  3aKPEIUISIOTCS  MOMEIICHUS,  KOMITbIOTEDPHI,
OpITeXHHMKAa, CpEeACTBA CBJI3M W MHBIE MPEAMETbl OpraHu3aluu  TPYI0BOH
NesITeTbHOCTH.

7.2. MarepuansHO-TexHUYeCKoe oOecrieuenre Kadeapsl ocyiecTBiIseTcs 3a cueT
CPencTB, IPeyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoii @enepanuy.



8. BzaumoorHomenusi Kadeapsoi
¢ APYTMMH CTPYKTYPHBIMH noapaszaejeHusimu MHcTHTYTA

8.1. Kadenpa mnpuHUMAeT K HUCIOMHEHWUIO BCE MPUKA3bl W  PaCHOPIKEHUS
Jupextopa mno WHerutyty, ropuadydeckoMy —(akynabTeTy, KacamoliMecs — ee
e TeIbHOCTH.

8.2. Kadenapa mnpuHMMaeT K HCIOJHEHHUIO BCE pEIIEHHUS YYEHOro CcoBeTa
Wucrturyra.

8.3. Kadenpa npuHuMaeT K HCHOONHEHWIO BCE MPUKa3bl U PACTIOPDKEHMUS
3aMeCTUTENS AUPEKTOopa 1o ydeOHoH paboTe, Kacaromiecs ee 1eITeTbHOCTH.

8.4. Kadenmpa mnpuHMMAeT K CBEOEHUIO UM PYKOBOACTBY peIICHWS OTIeia
obpazoparenbHOl nonutuku MHCTUTYTA.

8.5. Kadenpa ocyuiecTsisieT CBOIO JESITENBHOCTh BO B3aUMOJEHCTBUH C JIPYTHMH
CTPYKTYpPHbIMH HoApazneineHussMH VHcTuTyTra, a Takke B IIpelesiax CBoei
KOMTIETEHIIMU CO CTOPOHHUMH OpTraHHA3aLUAMM.

TlonosKeHue IPUHSTO HA 3aceaHud YueHoro coBeta COUMHCKOTO UHCTUTYTA
(bunmmana) PYIH «26» urons 2018 r., mpotokoi Ne(3-04/8.

Bseneno B geiictBue npukazoM gupexropa CounHCKOro HHCTUTYTA (puitrana)
PYJIH ot «04» uronsa 2018 r., Ne 02-04/138.



