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1. O0mue noJ10KeHH A
1.1. Hactosmee Ilonoxenue 00 otnaene o00pa3oBaTEeNbHON MOJIUTHUKH

CouunHcKOro WHCTUTYTA (bunuana) benepaibHOro rocyJapCTBEHHOTO
00pa30oBaTENLHOIO yUpeXJeHHs BbicHiero oOpa3oBaHusi «POCCHHCKHMN YHUBEPCUTET
ApyKObl HaApoJOB» (nmamee 1o TekcTy - WHCTUTYT) sBisieTcs JIOKaJbHBIM

HOPMATHBHBIM aKTOM, YCTAQHaBIMBAIOLIUM L€, 33734, (QYHKLWH, [IpaBa,
OTBETCTBEHHOCTb, B3aMMO/JICHCTBUE CO CTPYKTYPHBIMU MojpasfeneHusimu Muctutyra
U CTOPOHHHMH OpTaHU3ALMSMH, OCHOBBI [JESATENbHOCTH OTAeNa 00pa3oBaTeIbHON
MOJIUTHUKY (1ajiee 1o Tekery - oraen OIT).

1.2. Otnen OIl sBnsercd caMOCTOSATENBHBIM CTPYKTYPHBIM TTOAPAa3JeIEHHEM
Hucruryra. ‘

1.3. Otmen OIl co3maH M ACUCTBYeT Ha OCHOBaHMM Ipukasa Jlupexropa
Hucturyra ot 27.10.2017 r. Ne 02-04/171.

1.4. OO6mee pykoBoacTBo jaesiTesibHOCThIO oTAena OIl ocymectBiser
3aMEeCTHUTEIb TUpPEeKTOopa Mo y4ebHoil pabdore.

1.5. Otmen OIl Bo3riaBisieT HadallbHUK OTHE€Na, KOTOPBIM Ha3HadaeTrcss U
ocB0OOXKAaeTcs OT JOJKHOCTH MpHka3oM Jupexropa MHCTHTYTa 10 NpeacTaBieHNIO
3aMECTHUTEINsI IUPEKTOpa Mo yueOHo# padore.

1.6. Otmen OIl ocyuiecTBiasieT CBOKW JIESITENbHOCTH B COOTBETCTBUM C
dbenepanbHBIMU 3aKOHAMH M 3aKOHOJATeIbHBIMH akTaM Poccuiickoit ®@enepauuu B
chepe oOpa3oBaHUS; HOPMATUBHBIMH UM OPraHU3allMOHHO-PACIIOPSIAUTEIEHBIMU
JIOKYMEHTaMHU, Kacaromuecs OpPraHU3allMOHHO-TI€1arOrNYECKOM, yaeOHo-
METOJNYECKON paboThl, JULIEH3UPOBAaHU, aTTECTAllMHU, aKKpeauTauuy; [lonoxennem
06 Wuetutyre, IIpaBunaMm BHYTPEHHEro TpPYAOBOro pacropsiika COYHHCKOTO
uHctutyta (puamana) PYJIH, KomektuBHpiM JioroBopoM, Kojgekcom uecTu
ynpasieHia (Menemxepa) PYJIH; Ilomutwkoit wuH(popmanuoHHOW ©Oe30macHOCTH
Couunckoro uactuTyTa (dunuana) PY/IH, Ilonutukoit oOpaboTKu mnepcoHambHbIX
nanHeiX B CounHckoM uHeTuTyTe (Qunmane) PYJIH, nokanbHbIME HOpMaTHBHBIMU
aktamMmd  PY]JIH/Coumnckoro wuHctuTyTa (dunuana) PYIH no Bompocam
o0pa3zoBaTelIbHOW  JESTeNIbHOCTH, HacTosmmMm  [lonoxxeHuem, Tmpukazamu U
pacnopsbxkeHusimu Pexropa PY JIH, lupekropa MHcTUTyTa/3aMecTUTENSI IUPEKTOpa 10
yuebHOl pabore, peleHussMH YdeHoro coBeta PYJ/IH/HMHcTuTyTa, CcTpaTeruei
pazsutus PY JIH/MHCTUTYTa, MHBIMU JIOKQJTBHBIMH HOPMATUBHBIMM aKTaMH.

1.7. Ctpykrypa u mratel otaena OII yreepxnaaercs [lupextopom 1o
IIPE/ICTABJIICHUIO HayallbHUKA OT/ENIa B COOTBETCTBHM C 3aZauaMHU, CTOALLMMHU Tepen
OT/IEJIOM.

1.8. B ctpykrypy otaena OIl Bkito4YeHBI:

1.8.1. Cnyx0a opranuzaiuu yuebGHOro mpoiecca,

1.8.2. Cnyx0a opranu3aiuu MpakTHK;

1.8.3. Cnyx0a uH()OPMALMOHHBIX CUCTEM YVIIPABIeHHS Y4eOHBIM IIPOLIECCOM:;

1.8.4. Cayx0Oa MOHUTOpMHTa U MPOTHO3UPOBAHUS  0OOpa3oBaTEIbHON

NesATEeTbHOCTH;

1.8.5. YuebHO-Hay4 HBIH HHDOPMAIITMOHHBIN OUOIMOTEYHBINH LIEHTD;

1.8.6. OTaen KOHTpOIIs KayecTBa 00pa30BaTEIbHOMN ASITEIbHOCTH HHCTUTYTA.
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1.9. Kontponp u mpoBepka nestenbHocTH otaena OIl ocymecTsisercs Ha
OCHOBE paclopsAuTeNbHBIX AOKyMeHTOB [upextopa MHCTUTYTa IyTeM NpOBEIEHUS
BHYTPEHHUX ayJUTOB.

1.10. Otmen OIl Bemér ciayXeOHYIO JOKYMEHTALMI0 B COOTBETCTBHUHM C
yTBepkAEHHBIM B IHCTUTYTE IepeyHeM HOMEHKIIATYpPhI JeJl.

1.11. Buecenune wusmenenmit B Ilonoxxenue 006 otmene OII BHOcATCS B
yCTAaHOBJIEHHOM IOpsIKE W YyTBepxzaaroTcs pukaszom Jupekropa HMHcturyra, Ha
OCHOBaHMHU pelIeHus YueHoro copera MucTuTyTa.

2. OcHoBHBIE 321241 OTAe/1a 00pa30BaTe/IbLHON NOJHTHKH

2.1. Opranmzanus y4eOHO-METONMYECKOM JesATenbHOCTH MHCTHTYTAa 1O
peajii3allid  OCHOBHBIX 00pa30BaTebHBIX IPOrpaMM BBICIIETO OOpa3oBaHUS WU
cpeaHero npodeccuoHanbHOro 00pa3oBaHUs.

2.2. Koopaunanusi paboTel (akyiabpTeToB, Kadeap, AenapTaMeHTa, OTAeIeHUs
cpenHero npodeccuoHabHOro 00pa30BaHMs U APYTUX CTPYKTYPHBIX MOApPa3AesIeHui
HMuctutyTa no npogecCHOHATBHOM NOArOTOBKE Oy IyIIUX crieqUuaJucToB (0aKaaaBpoB,
MarucTpoB), CIICIUAIUCTOB CPeTHETO -IPO(EeCCHOHATHFHOIO 00pa30BaHuUS.

2.3. Opranuzanms faestenbHOCcTH Kadenap, (akyJabTeToB, JenapTamMeHTa,
OTZeNIeHHs CpeJHero mnpodeccuoHanbHOro 00pa3oBaHUs M JAPYIHMX CTPYKTYPHBIX
noapazieneHuid MHCTUTyTa 1O CO3[aHHI0  Yy4eOHO-METOJMYECKOro KOMIUIEKCca
CpeAcTB, oOecrneuyuBaloOlUX  pealu3aluio  (enepajbHOTO  TOCYAapCTBEHHOTO
o0Opa3oBatenbHOro cTanaapTa/odpa3oBareabHoro ctanaapra PY JIH. _

2.4. Opranuzanus AesTeJIbHOCTH CTPYKTYPHBIX NoApasjesieHni MHctutyTa no
JMIEH3UPOBAHUIO, aTTeCTAllUd, W aKkpeauTauud HWHCTUTYTa, OTKPBITHIO HOBBIX
HaIlpaBJIEHHH TIOATOTOBKH (CIIEHATbHOCTEH).

2.5. IToaroroBka COBMECTHO C OTBETCTBEHHBIMHA PYKOBOIUTENSIMU CTPYKTYPHBIX
noJipa3iesIeHni CTaTHCTHICCKUX CBECHHM, OTYETOB pa3IUYHbIX (OpM U YpOBHEH 00
yueOHOM, METOIUYECKON U UHOH aesiTesibHOCTH HeTUTYTA.

3. OcHoBHbIe PyHKIHH CIIY:K0 OTa€E/Ia 00pa3oBaTeIbHON MOJUTHKH

3.1. Cayx06a opranu3anum y4yeOHOro npouecca

3.1.1. IlnanupoBaHre MepONPUATHA MO OpraHu3aluu y4eOHOro mpouecca B
COOTBETCTBUH C YTBEP)KIACHHBIMU YUYeOHBIMH IJTAaHAMHU, TpaduKaMK, MNporpaMMaMH U
NOKYMEHTaMH, perjaMeHTUPYIOIIMMHU yueOHbli rmpouecc B IHCTUTYyTe U KOHTPOJIb 3a
UX UCTIOJHEHUEM. 7

3.1.2. KoopmuHauus naesTeabHOCTH (aKyJIbTETOB, IemapTaMeHTa, kKadenp,
ofOecrieunBarOlMX BBejleHMe U peanusanuio  DenepanbHblx [ ocyaapcTBEHHBIX
oOpa3oBaTesbHbIX cTaHAapToB (nanee no Tekety GI'OC) Beicuiero oOpa3oBaHUsS U
cpeaHero npodeccuoHanbHOro oOpazoBanus/odpazoBarenbHbIx cTanaapToB PY /TH.

3.1.3. IlpoBeneHue skcnepTU3bl pa3pabOTaHHBIX U ASUCTBYIOLIMX Y4eOHBIX
IUIaHOB, TrpaduKkoB  y4deOHOro  rmpomecca IO  peaju3yeMbiM  OCHOBHBIM
o0pa3oBaTeNbHBIM NporpaMMmaM Ha COOTBETCTBHE TpeOOBaHUSAM (esiepalibHbIX
roCyAapCTBEHHBIX o0pa3oBaTeNIbHBIX CTaHJapTOB BBICIIETO, CpeaHero
oOpa3oBaHus/o0pa3oBareibHbIX cTaHAapTOB PY JIH U KOHTpOJIb Hall UX UCMIOJHEHUEM.

3.1.4. IlpoBeneHue 3KCHepTU3bl OCHOBHBIX 00pa3OBaTEIbHBIX IPOrPaMm,
peanusyemsblx B cooTBeTcTBUU ¢ PI'OC/00pazoBaTenbHbIMU cTanaapTamu PY JIH.



3.1.5. OcymiecTBieHue KOHTPOJS 34 COCTaBICHHEM  JENAPTAMEHTOM,
baxynpreTamMH, KadeapamMH pacyeToB OOBEeMOB Y4eOHOH Harpy3kM HaydyHO-
fegaroruyeckuMy  paboTHUKaMH MO BCEM YUTAaEMbIM JIUCLHUILUIMHAMM W BHAAM
yaeOHOU paboTHI.

3.1.6. KoHTposb 3a COOTBETCTBHEM YHUCICHHOCTH HAyYHO-IEJArOrHYECKUX
pabOTHUKOB K YHCIEHHOCTH O0YYarOLIMMCSI Ha OCHOBE YCTAHOBJIEHHBIX KPUTEPUEB H
HOPM. &

3.1.7. CocraBneHne pacrucaHusi y4eOHBIX 3aHATHI IO BCEM HAIPaBJIEHUSIM U
CHEHHATTBHOCTSM BBICIIETO U CPEAHEr0 00pa30BaHHUs.

3.1.8. CocraBiieHue pacrucaHusl 3K3aMEHOB IPOMEXKYTOYHbIX aTTECTalUM.

~ 3.1.9. Pacripenienienye U y4yeT ayIUTOPHOro QoHAA i oOecrneveHus Y4eHOro
npoiecca, KOHTPOJIb 3a XOAOM BBHINOJIHEHHS PAcHUCAHUsl Y4YeOHBIX 3aHATHH,
aTTecTalui.

3.1.10. Opranuzauus paboTbl TOCYJAApPCTBEHHONW HWTOTOBOW  aTTeCTallUy
BBIITYCKHUKOB. - : :

3.1.11. Opranu3anus CBOEBPEMEHHOTO O(OPMIIEHHMsS H BbLAAYH ITUILJIOMOB H
aKaJIEeMHYECKUX CITPaBOK.

3.2. Cay:x6a OpraHu3alii NPaKTHK

3.2.1. OOGuiee PyKOBOJACTBO OpraHW3alued W INTAHHPOBAHHWEM IPOXOXKACHUS
BCEX BUJIOB MPAKTUK o0yuaromumucs MucTuTyTa Ha npeanpustusx (B OpraHu3anusx,
YUpEeXINEHUSIX) B COOTBETCTBHM C Y4YeOHBIMM pabouMMM IUlaHaMmu, rpadukamMu
yuyeOHOro mpolecca, IporpaMMamMu MNPOXOXAEHHUs TPAKTUK M TpebDOBaHHUAMU
obULIHATIBHBIX JIOKaJIbHBIX TpeboBanuii MHcTHTYTA.

3.2.2.CocraBnieHue cBOIHOrO rpaduka npaktuk MHcTutyTa.

3.2.3. Tekyuiee ¥ NEPCHEKTUBHOE INIAHUPOBAHUE IPOXOXKIEHUSI BCEX BUIOB
npakTAK  oOydarommmucs  MHcTuTyTa MO0 HampaBl€HHWsIM  NOATOTOBKH
(cmenManbHOCTSAM) Ha 0a3e MpeCTaBICHHBIX JeKaHaMH (aKyJIbTeTOB, PyKOBOAUTEIEM
nernapTaMeHTa, 3aBedylolUMHU Kadenpamu, pPyKOBOIUTENIEM OTIEJeHHS CpeaHero
npodeccHoHaIbHOrO 00pa3oBaHus IpaKOB MPAKTUK Ha y4eOHBIH rox.

3.2.4. Y4eT ¥ KOHTPOJIb KOJMYECTBA padOUYMX MpPOrpaMM M METOJAMUYECKHX
pa3pabOTOK IO BCEM BUAAM [PAKTHK IO  HAOpPaBIEHUSM  IOATOTOBKH
(cnenuaspHOCTSIM) U aHajiW3 WX COOTBETCTBUSI YTBEPKIACHHOMY B YCTAHOBIIEHHOM
nopsiike mabaoHy 0hOpMICHUS U COASPKAHUSI.

3.2.5. KoHTponib 3a CBOEBPEMEHHOCTBHIO COCTABJICHUSI MPOEKTOB MPUKA30B O
HarnpaBieHun obyyvaromumxcs MHCTUTYyTa Ha MPAKTUKY MO COOTBETCTBYIOIINM (hopmam
oOyueHHUs ¥ Ha3HAUYCHUU pyKoBoauTesel ot UHcTuTyTA.

3.2.6. Oprannzauus paboThl MO BEACHUIO BHYTPEHHEH JOKYMEHTallMH H
CBOECBPEMEHHOM  3aK/IIOYEHUU  JIOTOBOPOB C  PYKOBOAMTENSMU  IPENNPUSTHH
(opraHu3anui, yupexJeHHH), BBICTYNAIOIMX B KadecTBe Oa3bl MPAKTHKH s
oOyuaronuxcsi luctutyTa Becex dopm oOydeHus.

3.2.7. KoopauHauusi AeATeNbHOCTH (aKylIbTETOB, JenapTaMeHTa, Kadenp,
OTIIEJIeHUs]  cpelqHero mnpocdeccuoHaibHOro o0pa3oBaHMs B TIOATOTOBKE K
POXOXKACHUIO 00ydaromuMucs MIHCTUTYTa BceX BUIOB MPaKTHK.

3.2.8. CuctemaTi4ecKuil aHalM3 KauecTBa OpraHU3allMK U IIPOBEICHHS MPaKTHK
oOyyaroluxcsi BblTycKarouMu Kageapamu HMHCTUTYTa, POPMUPOBAHUE OTYETOB IO
RAIMOTHEHHON paboTe /UK OTAENBHBIX €€ dTarax.
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3.2.9. KoHtponb HaJ CBOEBPEMEHHBIM IIPEJOCTABIEHUEM OTBETCTBEHHBIMH
PYKOBOJIUTENSIMU OTUETOB 10 UTOraM IIPAKTHK.

3.2. 10.  IlpoBenenue aHain3a U IIOANOTOBKA OTYETA IO MTOraM IPAKTHK 3a
IpOLIEIITNH Y4eOHbIN rO.

3.3. Cay:xk6a uHpopMaUHMOHHBIX CHCTEM YIIPABJIeHHH Y4eOHbIM IIPOLECCOM

3.3.1. M3yyeHne HOBBIX TEHICHUUH IPUMEHEHUs] TEXHOJOTHMYECKHX CPEJICTB
o0yyeHuss B yuyeOHOM mpouecce MHCTUTYTa, a TaK K€ COCTOSHUS DPa3pabOTKU M
IPOH3BOICTBA HOBEHINNX BHIOB TEXHUUYECKUX CPEIACTB OOy4YeHHs Ul IIPUMEHEHUS B
y4ueOHOM IpoLecce.

3.3.2. Pa3paboTka IUIaHOB OCHAIEHHs Yy4eOHOro mpouecca TEeXHUIECKHMMH
cpeacTBaMu OOy4YeHHs H TIOATOTOBKY Ha OCHOBE MX 3adBOK Ha INpHOOpeTeHHe
TEXHHYECKHUX CPEACTB 00y4eHHUSI.

3.3.3. Opranmzanus ¥ cHCTeMaTH4YecKoe OOHOBJIEHHE INapKa TEXHHYECKUX
CpencTB 00y4eHHs :

3.3.4. C6op, 06001IeHHE U CUCTEMATU3aIIMIO 3assBOK HA TEXHUYECKHE CPEJCTBA
1 COCTaBlIeHHe Ha 3TOM OCHOBE rpaduka obecrieueHusl TeXHUYECKUMHU CpeACTBaMHU.

3.3.5. Texnuyeckoe oOciayxuBaHue O0OOpPYHOBaHMS U  ammaparypsl,
COCTABIIAIOMINX TEXHUYECKHE CPENCTBa, MOJACpKaHHEe HX B paboyeM COCTOSHHUU U
OpraHu3alMIo PEMOHTA.

3.3.6. Opranuzanuds oO0CHyXMBaHHUS CHEUUMATM3UPOBAHHBIX  ayAUTOPHH,
OCHAILICHHBIX TEXHUYECKUMH CPEJCTBaMH O0Y4UEHHUS, BO BpeMs MPOBEAECHUS] YHeOHBIX
3aHSTHH, B TOM YUCIIE:

- o0ecrieyeHUe 3BYKOYCHUIMTENBHON, BHUACONPOEKUNOHHON anmaparypou u

KOMIIBIOTEPHON TEXHUKOH; y
- ofecrieyeHre TEXHUYECKHMMHU CpPEACTBAMU MEPOIPUSATHANA, IPOBOAUMBIX B
HMucTutyTe.

3.3.7. Pa3paboTka mpeayioKeHuil Mo CO3JaHUI0 METOJAMYECKHX PEKOMEHIAINNA
MO MPUMEHEHHWIO TEXHHUECKUX CPe/ICTB 00yUeHUsl B yueOHOM ITIpoLecce.

3.3.8. TlpoBeaeHue KOHCynbTalWii W oOydeHHWe coTpyaHuKoB oTaena OII
MpaBUJIaM SKCIUTyaTalli TEXHUIECKHUX CPEICTB U NPH HEOOXOIMMOCTH 03HAKOMIICHUE
WX C HHBIMH TEXHUYECKHUMH YCTPONUCTBAMHU

3.4. Cayxba MOHHTOPHMHIa M TMNPOrHO3UpPOBaHus o0pa3oBaTeJbLHOMN
AesiTeIbHOCTH

3.4.1. TlogroroBka CTaTUCTUYECKUX [OAHHBIX M OTYETOB 110 pPaA3JIUYHBIM
acrekTaMm JedresnbHocTH MHCTUTYTA.

3.42. TloarotoBka 3asgBKM Ha MnojiydeHHe WMHCTUTYTOM JOKYMEHTOB
yCTaHOBJIEHHOTO 00pasma 06 oOpa3oBaHUU

3.43. MOHUTOPUHT  JACATENBHOCTH  y4eOHBIX  MOApa3deNeHuld  TI0
aKKpeIUTAllMOHHBIM [0Ka3aTelsIM [edaTelbHOCTH MHeTuTyTA.

3.4.4. OOmee pyKOBOJACTBO OpraHu3alMedl MOATOTOBKM AOKYMEHTOB Ha
JIMLIEH3UPOBAaHKE HOBBIX 00pa30BaTeNbHbIX MporpamMm MHucTuTyTa.

3.4.7. IlpoBeneHne 3KCIEPTU3bl JOKYMEHTOB, NPEICTaBICHHBIX (aKyJIbTeTaMH,
JenapTaMeHToM,  Kadeapamd,  OTAE/NEHHEeM  CpelHero  mnpogecCHOHAIbHOTO
o0Opa3oBaHUs Ha JUIEH3UPOBaHNWE HOBBIX 00pa30BaTENbHBIX MPOTPAMM.

3.4.8. ®opmupoBaHue 00IIero nakera JOKyMEHTOB Ha JIMIICH3UPOBaHUE HOBBIX
00pa30BaTeNbHbBIX TPOrPaMM.
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3.49. Koopaunaius, HWHPOPMALMOHHO-METOIUYECKOE  COMPOBOXKIEHUE,
KOHTPONIb U aHalN3 ICATENHFHOCTH CTPYKTYPHBIX IOfpa3jielieHuii MHCTHTYTa 1o
BOIpocaM akkpenuTanuu MHcTuTyTA.

3.5. Y4ueOHOo-HAYyYHbIH HHPOPMAIIHOHHbIH OHOJHOTEYHBbIH LHEHTP

3.5.1. Opranuzanus auddepeHIupPOBAaHHOIO 00CITyKHUBAaHUS [101b30BaTeIed B
yu4eOHO-HAYYHOM MHGOPMALIMOHHOM OHOIMOTEYHOM LEHTpe (Hajee 110 TEeKCTy
Llentp), TIPUMEHSIST METO/IbI WHMBH1yaJIbHOTO u rpyTNIoBoro
00CITy>)KMBaHUS.

3.5.2. becrmatHoe oOecrieyeHre 4YWTaTesled OCHOBHBIMH OMOIHOTEUHBIMU
yclyraMu B cooTBeTcTBUU ¢ [lonokeHnem o6 ydeOHO- HaquOM UHGOOPMALTOHHBIM
OUOIMOTEYHBIM LEHTPOM.

3.5.3. ObGecnieueHre KOMILIEKTOBAHMS OHOIHOTEYHOro OHIA B COOTBETCTBUU C
o0Opa3oBaTeJIbHBIMU CTaHIapTaMU, ¢ yueOHBIMU [JIAHAMU U IIPOTpaMMaMU, TEMAaTUKOM
Hay4YHbIX UccleoBaHul MIHCcTUTYyTA.

3.5.4. Ananu3 KHUT000eCnedeHHOCTH yueOHOTo Tpoliecca.

3.5.5. OcymuecTBieHue ydeTa U pasMelieHue (QOHIIOB, OOecleueHHe UuX
COXPaHHOCTH, peCTaBpaliy, aHaIU3UpyeT 3(HPEKTUBHOCTH UCTIONB30BaHUS (POHIOB.

3.5.6. Benenue cucreMbl OMOMHUOTEUHBIX TPAAUIIMOHHBIX M 3IEKTPOHHBIX
KaTaJloroB M KaproTek # ©0a3  JAaHHBIX C  LEJbI0  MHOIOACHEeKTHOTO
oubmmorpaduieckoro pacKpbeITis GOHIOB.

3.5.7. Koopaunauust  paboTel ¢ Yy4YeOHBIMH M MHBIMU CTPYKTYPHBIMH
noapazaenenuamMu MHcTuTyTa.

3.6. Otaen KoOHTpPOJAs KayecTBa 0Opa3oBaTebHOH [1esiTeJbHOCTH
Hucruryra \

3.6.1. OcymectBieHne c6opa, CHCTEMATH3allMM W aHAIW3a JaHHBIX O
nestenpHoCcTH VHCTUTyTa B 00/MacTH KadecTBa BBICLIEro OOpa3oBaHUS U CPeIHEro
npodeccuoHanbHOro 00pa3oBaHusl.

3.6.2. Opranu3zanusi NpoBeIeHUs] aHKETUPOBAaHUsI CTYJEHTOB, MpenojaBaTesei,
coTpyaHuKoB MHCTHUTYTa MO BOMpocaM MOBBIILIEHUs KauecTBa 00pa3oBaHUsl.

3.6.3. [IpoBeneHre peryisipHbIX MpPOBEPOK YUYEOHBIX MNOApa3fesIeHuin
HMHctuTyTa 110 Bompocam KauecTBa 00pa3oBaHusl, COrNIaCOBaHUE IO UX UTOraM IUTaHOB
KOPPEKTUPYIOILIUX MEPONIPUATUI U KOHTPOJIb 32 UX BBIIOJTHEHHEM.

3.6.4. IlpoBeneHue OIEHKM KayecTBa JOKYMEHTAlIMM, COMPOBOKIAAIOIICH
y4eOHbIH npoliecc

3.6.5. OcyiiecTBieHde KOHTPOJS BBINONHEHUS KadeapamMul pacluCaHUs
y4eOHBIX 3aHATHH

3.6.6. OcyuiecTBieHHe KOHTPOJS BBITIONIHEHUS KadeapaMH pacluCaHus
aTTecTaluu

3.6.7. 3yueHne u 00600LUIeHHE OIbITA JPYTUX 00pa30BaTEIbHBIX OpraHU3aIMii
[0 TOBBIIIEHUIO KayecTBa oOpa3oBaHMs U pa3paboTka peKOMeHIalHui 10 ero
UCIIOJIb30BaHMI0 B THCTHTYTE

3.6.8. Koopaunamuss paboT 1O  BHEAPEHWUIO HOBBIX  TEXHOJIOTHH,
obecneYnBaroIX KOHTPOJIb KauecTBa 00pa3oBaHus

3.6.9. HudopmupoBaHHE YYaCTHUKOB 0OOpa30BaTeNbHOrO IHpolecca o
Pe3yNbTAaTUBHOCTH POBOJIUMBIX MEPONPUATHH



4. PykoBoacTBO 0TA€JIOM 00pa30BaTeJbHOMN NOJHTHKH

4.1. O6uiee pyxoBojcTBo oTaesnoM OIT ocymecTBiseT 3aMeCTUTENb AUPEKTOPA
ro yueOHoii padote. Otnen Oll Bo3rnasisieT HavaJIbHUK OTIENA.

4.2. YcnoBus Tpyna paboTHukoB otaena OIl onpenensiorcs TpyAOBBIMHU
JOTOBOPAMH, 3aKJIOYa€MbIMM C KaXJbIM pabOTHHMKOM, a Takke KoJuleKTMBHBIM
JIOTOBOPOM | [paBWJIaMU BHYTPEHHETO TPYAOBOro pacnopsaaka MHcTuTyTa.

4.3. Paboruuku otaena OIl Ha3zHAYArOTCS U OCBOOOXKAAIOTCA OT IOJIKHOCTH
npukazoM Jlupekrtopa MHCTUTyTa 10 NpeACTABICHUI0 HAa4daJbHUKA (COIIACOBAHHE
NPETeHIeHTa Ha JOJDKHOCTh OCYILECTBISET 3aMECTUTEIb JUPEKTOpa II0 y4eOHOH
pabote).

- 4.4, TlpaBa, 0053aHHOCTH, CTEMeHb OTBETCTBEHHOCTH paboTHHMKOB otaena OIl
YCTaHABIIUBAIOTCS JOKHOCTHBIMA HHCTPYKLIUSMHU.

4.5. JIoJKHOCTHBIE WHCTpYKIMU paboTHUKOB othena OIl  paspabareiBatorcs
HavdanbHUKOM oTAena Oll, cornmacoBbIBalOTCS 3aMeCTUTEIEM JUPEKTOpa Mo y4deOHoH
pabote u yTBepxaatorcs Jupexropom MucTuryTa.

5. TIpaBa M 00SI3aHHOCTH HAYAJILHHKA OTAe/a 00pa30BaTeIbHON NOJIUTHKH

5.1. Hauanpuuk otmena OIT uts BBITIONMHEHHS BO3JIOKEHHBIX Ha otaen OIT
GbyHKIMM UMeeT npaso:

- pacnpenensTs o0s3aHHOCTH paboTHuKOB oTAena Ol
- OCYIIECTBIATH JJUYHO KOHTPOJIb 32 COCTOSTHUEM CITYKEOHOTO AeJI0NpPOU3BOJICTBA

1 coOJTI0/IEHeM YCTaHOBJIEHHBIX CPOKOB C/Iaud OTYETHOM TOKyMEeHTalUH;

- BHU3MPOBATh MPOEKTHl AOKYMEHTOB, HANPaB/ISEMBbIX Ha MOANHCH PYKOBOJCTBY

WHCTHTYTa/TIPOEKTHI IPHKA30B;

- TOAMMCHIBAThH JOKYMEHTBI, HalpapjisieMble oT uMenu otaena OIT mo Bompocawm,

BXOJSIIIMM B €70 KOMIIETEHLIHUIO;

- T1peboBaTh OT pPYKOBOAMUTENEH CTPYKTYypHBbIX MHoApazjeneHudi HMHctutyrta,
pabOTHUKOB Ka4eCTBEHHOTO UCIIOJHEHUS TOPYUeHHOH paboThl;
- [pPUHUMATh y4acTHe B pa3paboTKe U CO3JaHUM HOPMATUBHBIX U METOAUYECKHUX

JIOKYMEHTOB, KacCalolIUXCsl BOIPOCOB BXOJALIMUX B KoMmreTeHIuIo otaena Oll;

- BHOCHUTbH MPENJIOKEHHS 110 COBEPLIEHCTBOBAHUIO 00pa30BaTeILHOIO MpoLiecca.

5.2. HavansHuk otnena Ol nyist BBIMOSHEHWS BO3NOKEHHBIX HA HEro (QyHKLMM
00s13aH:

- OCYLUECTBJISTh pyKoBoACTBO otnenom OIl, npuHuUMare yrnpaBieHUECKHE
peleHus;

- oOecrevurBaTh UCIIOJHEHUE TIOIpa3/ielIEHneM BO3JIOXKEHHbBIX Ha HEro 3a/1a4y U
byHK1MI;

- OIpenessTh NPUOPUTETH B UCIIOJNHEHUH 3a1a4 otaena Oll, BiOupats Haubonee
3¢ (eKTUBHBIE METOBI PAOOTHI UCXOJIS U3 CUTYAL[MH U CTOSIIINX 3a7ad.

5.3. Havaneuuk otznena OII HeceT nepcOHaNBHYI OTBETCTBEHHOCTH 3a
OCYILLIECTBIICHHE BO3JIOXKEHHbIX Ha otaen OIl B COOTBETCTBUM C HACTOSALIUM
[TomoxxenueM NOJHOMOYMM, NPUKA30B, PACHOPSHKEHUW U yKazaHui Jlupektopa
HNHcTuTyTa/3aMecTuTenss  AMpEKTOpa Mo  yuyeOHOW  paboTe, 3a  COCTOSHHE
UCIIOJTHUTENIbCKOHM TUCIUIUIMHEI B otniene Ol
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6. OTBeTCTBEHHOCTb OT/€eJIa 00pa30oBaTe/IbHOMH MOJUTUHKH

6.1. BCiO MOJHOTY OTBETCTBEHHOCTH 3a KadeCTBO U CBOEBPEMEHHOCTH
BEITIOJTHEHHUST BO3JIOKEHHBIX HacTosiuM l[lonoxkeHueM 3anady ¥ QyHKUUHA HeceT
HayaJIbHUK OTAeNa 00pa3oBaTelbHOMN MOJUTUKHY.

6.2. Ha mnavanbHuMka oTAena oOpa3oBaTelbHOW TMOJUTUKH BO3JIaraercs
MepCcoHaIbHAsl OTBETCTBEHHOCTH 34!

6.2.1. CBOEBpEMEHHOE U KaU€CTBEHHOE BBINOJHEHUE BO3JIOXKEHHBIX Ha OTAEI
OIl ¢ynkumii u 3anay; pe3ysibTaTtbl U 3QPEeKTUBHOCTE AesiTesnbHOCTH oTAena Oll;
opranuzamuio padotel otaena OII; cBoeBpeMeHHOE U KBaJU(DUIMPOBAHHOE
BBITTOJIHEHHE NIPUKA30B, PACHIOPSHKEHUM, MOPYUYECHUI BBILIECTOSLLErO PYKOBOJICTBA,
JENCTBYIONUX HOPMATHBHO-IPABOBBIX aKTOB I10 CBOEMY MPOMHMITIO AeSTENLHOCTH;

6.2.2. panuoHalbHOe M 3(MQPEKTUBHOE MCHOJb30BaHUE MaTepUATbHBIX,
(UHAHCOBBIX U KaJIpOBBIX PECYPCOB;

6.2.3. cocTosiHME TPYAOBON U UCIOJHUTEIBCKONW AucUUIIMHEL B oTaene Oll,
BBITIOJITHEHHE €ro pabOTHUKaMHU CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEH;

6.2.4. cobmoneHue pabotHukamu otnena OIl npaBun BHYTpeHHEro
TPYJOBOIO pacropsiika; MpoxoxacHUs paboTHukamu otaena OIl exerogHoro
MEJMIMUHCKOTO  OCMOTpa; TNPOTHUBOMOXKAPHOW  OE€30IIaCHOCTH U TEXHUKHU
0e30MacHoOCTH;

6.2.5. BemeHHE JOKYMEHTallMM, NpPEAyCMOTPEHHOW JeHCTBYIOLIUMHU
HOPMAaTUBHO-ITPABOBBIMH aKTaM;

6.2.6 mpenocTaBleHHE B  YCTAHOBJIEHHOM  TIOPSAKE  JAOCTOBEPHOMU
CTATUCTUYECKOW M HHOW wuHpopMamuu o JaesreidsHocTH otnena OIl u
06pa3oBATENbHOI AesTebHOCTH VIHCTUTYTa.

6.3. Pabotauku otnena OIl HecyT OTBETCTBEHHOCTH 3a:

6.3.1. HeHajanexallee HCIIOJIHEHHE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEN,
IPENYCMOTPEHHBIX JIOJPKHOCTHBIMUA UHCTPYKLIUSIMU;

6.3.2. HecoOJr0IeHHE TPYAOBOTO 3aKOHOJATENIbCTBA, TPYIOBOM AMCIHILIUHBL,
IpaBWJ IO TeXHUKe Oe30lacHOCTH, OXpaHe TpyAa U [POTHBONOXKAPHOH
0e30MacHOCTH;

6.3.3.HenpaBoMepHOe pa3rialleHue HHGOpMaIUH O fesTeabHOCTH MHCTHTYTA,

6.3.4. npuuMHEHHe MaTepualbHOro Yyiiepda, B Mpeaenax, ONpeAeTEHHBIX
JEeUCTBYIOLIMM 3aKOHOAATeNnbCTBOM Poccuiickoit @enepanny;

6.3.5. WHBIe HapylLIEHUs, COBEpIICHHBIE B IIpollecce OCYIIEeCTBICHHUS CBOEH
HEeSTeNIbHOCTH, B IpeAenax, ONpee/EHHBbIX [IeHCTBYIOIIMM 3aKOHOJATEIhCTBOM
Poccuiickoit ®enepaunu.

7. B3zaumoneiicTBHe oTesia 00pa3oBaTe/ibHON MOJUTHKH € APYTrHMH
CTPYKTYPHBIMH noapasaejeHusimu MHeTuTyTa, CTOpOHHHMH
OpraHU3alHAMHU

7.1. Otmen OIl ocyliecTBIsSET CBOIO JESTEIBHOCTh BO B3aMMOIEWCTBHH C
IPYTUMH CTPYKTYPHBIM moppasjeneHusMu MHCTUTyTa, a Takxke B Mpefesax CBOeu
KOMITETEHLIMY CO CTOPOHHUMU OpPTraHU3aluUsIMU.

7.2. 1lepruoinYHOCTh U CPOKH NMPEAOCTaBICHUS WH(POPMAIUH OT CTPYKTYPHBIX
noapasaenennid Muctutyta B otaen OIl ycranaBnuBaetcss nmpukazamu Jlupekropa
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MHCTUTYTa, pacHOpsKeHHSMH 3aMECTUTENs AUpeKTopa Mo yueGHOM pabore,
PETYJIUPYIOTCS IOKYMEHTHPOBaHHBIMH MPOLIeypaMH U pabOUUMHU HHCTPYKLUSIMH.

7.3. TlepyogWYHOCTL W CPOKH TMpPENOCTaBICHUS HH(DOPMALIMKA OTAEIOM
oOpa3oBaTeNbHON  MOMUTHKH B  CTPYKTypHble nozpasgeneHuss  Mucrutyrta
yCTaHaBJIMBACTCS INpPUKa3aMU JAUPEKTOpa, peryJupyroTCss NOKYMEHTHPOBAHHBIMU
npoueaypaMu pabouuMH HHCTPYKIUSIMHU.

7.4. TlepuoAMYHOCTD W CPOKH IMPEIOCTABJIEHUS OTAEJIOM 00pa30BaTe/IbHOM
MOJIMTUKA HHGbOpMauuu W JApYyrux (OpM OTYETHOCTH B (eaepalbHble CIyKObI
yCTaHaBIMBAIOTCS MPUKa3aMU, MHCTPYKTUBHBIMU IUCbMAMH U IPYTMMHU HOPMATHUBHO-
pacTlopsiAUTeNbHBIMUA JOKYMEHTaMHU (peJilepalibHbIX OpraHOB BIAacTH.

[TonoxeHue MpUHATO Ha 3acedaHuu Y yeHoro coBera COYMHCKOro HHCTUTYTA
(pummana) PYIH «26» urons 2018 r., npotokos Ne03-04/8.

Beeneno B nelictBue npuka3om aupekropa COUMHCKOrO HHCTUTYTA (puinaa)
PYJIH ot«04» uronsg 2018 r., Ne 02-04/138
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